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MAHBARASHTRA STA"I..'E WAREHOUSING CORPORATION (STAFF)
SERVICE REGULATIONS

Preamble—In exercise of powers conferred under section 42 of the
Warchousing Corporation Act, 1962 (58 of 1962), the Maharashtra State
Warehousing Corporation, with the previous sanciion of the Government
of Maharashira, hereby makes the following regulations, namely :

““_ CHAPTER 1
PRELIMINARY

1. Short Title—These regulations may be called the Maharashtra State
Warehousing Corporation (Staff) Service Regulations. ‘

9 Commencemeni.—These regulatiors shall come into force from the
date of its sanction by the Government of Maharashtra, by notification in
the Official Gazeite.

3. Applicatio-n.—These regulations shall apply to all classes of
categories of employees of the Corporation including all persons employed
by the Corporation on contract or on depuiation in respect of all matters not
regulated by the contract or by the terms of deputation, as the case may be.

4. Definitions-——In these regulations, unless there is anything repugnant
to the subject or context :—
(a)y © Age” means length of life commencing from the date of birth
as per English calendar.
(b) “ Appendix 7 means an appendix to these regulations.

(¢) “Board” or “ Board of Directors” means the Board of Directors
of the Corporation and in relation to any powers exercisable by it,
includes the Executive Commiitee. _

() * Chairman ™ means the Chairman of the Board of Directors of
the Corporation. )

(e) « Compensatory Local Allowance” means an allowance granted
to meet expenditure necessitated by the special circumstances in which
duty is performed. '

(f) © Corporation ” means the Maharashtra State  Warehousing
Corporation established under the Wasehousing Corporations Act, 1962
(58 of 1962).

(¢) ** Daily Wage ™ means daily wages as may be fixed by the Corpora-
tion from time to time.

(k) * Day ” means a day of 24 hours beginning and ending at midnight.

(7)  Departmental Enquir » §s an enquiry ordered under ihese
Regulations to enquire into the conduct of an_ employee with a view {o
determining whether the charges framed against him are proved and,

Y 2778—1




charges found proved.

where so required, the nature and quantum of punishment in respect of ﬁ
3

(f} “ Disciplinary authority ” in relation to imposition of penalty on §
an cmployee. means the authority competent under these regulations to
impose on him that penalty.

(k) ©“ Duty  means service which counts for pay and regular leave
with pay and allowances and includes service as probationer, on his first
appointment in the Corporation provided such service shall not be!
regarded as duty for leave unless it be followed by confirmation but
excludes any period of suspension unless the period of suspension is
treated duty by a specific order.

() “ Employee ” means a person who is in the whole time service of
the Corporation and any person employed hereinafter by the Corporation
but does not include a” person employed by the Corporation on daily
wages or on casual basis. :

(m) “ Enquiry Officer ” is an officer appointed under these Regulations |
to hold a departmental enquiry against an employee,

(n) *“ Executive Committee ” means the Executive Committee of the

Corporation as defined under section 25 of the Warehousing Corporations :
Act, 1962. ]

(o) “ Family ” means,

el

(I In case of male employee, his wife and children whether '3
married or unmarried but actually dependent on him and the dependent
widow and children of deceased son of the employee.

SO—

(#7) In case of female employee, her husband and actually dependent
children, of the employee, and the dependent widow and children of
the deceased son of the female employee.

() * Managing Director ” means the Managing Director of the Corpora-
tion appointed by the Government under sub-section 1(c) of Section 20
of the Warchousing Corporations Act, 1962 or any other officer authorised
to officiate in that post during temporary absence of the Managing
Director.

e

(g) “Pay ™ means the amount drawn by the employee as,— _
(i) the pay which has been sanctioned for a post held by him
substantively or in an officiating capacity or which he is entitled by
reason of his position in the cadre;
(i) special pay and personal pay, if, they are so classified as pay by
the Board, and :

(iif} any other emoluments which may be so classified as pay., by
the Board.

(r) < Personal Pay ™ means additional pay not attached fto a post but
granied to the holder of the post on personal consideration, or to save &
him from loss of pay (basic) due to revision of pay or to any reduction 8
of such pay otherwise ithan a disciplinary measure. :

bl

:
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(s) Secretary ” means the Secretary of the Corporation and includes
an officer authorised by the Managing Director to officiate in that post
during temporary absence of the Secretary.

(1) “Special Pay > means an addition in r_he. nature of pay to the
emoluments of a post or of an employee granted in consideration of,—

(i) the specially arduous nature of duties, or
(ii) a specific addition to the work or responsibility.
(z) “ State Government ” means the Governmeut of Maharashira.
(v) “ Warehouse > shall mean a godown or a place where the Corpora-
tion arrafiges storage of goods. :

5. Classification of Posts—(1) The employees of this Corporation shall

be Classified as under :—

(i) Class I Officers, the minimum of whose scale of pay is Rs. 680 or
more.

(ii) Class 11 Officers, the minimum of whose scale of pay is Rs. 600
or more but below Rs. 680 except the Stenographers in any grade.

(iii) Class IIT employees, the minimum of whose scale of pay is Rs. 260
or more but below Rs. 600 and the Stenographers in any grade.

(iv) Class IV and other employes, the minimum of whose scale of
pay is less than Rs. 260.

(2) In case of revision of pay scales of the employees, the corresponding

minimum of the revised scale of pay shall be treated as the minimum of
the scale of pay for the purpose of classification of posis as mentioned in
sub-regulation (7).

6. Categories of Employees—For the purpose of these Regulations

there shall be two categories of employees as under :—

(i) Permunernt employees.—Permanent employees are those employ_'ces
who have been appoiited, cither by direct recruitment or by promotion,
to a permanent post and have completed the prescribed period of proba-
tion and subsequent extensions in probation period, if any and whose
appoin'ments are confirmed in writing by the appointing authority.

(ii) Temporary employees.—Temporary employees are those employees,
who are not permanent employees.

7. Strength of Staff-—The Board shall f_ix, from _time to time,f the
number of permanent and temporary posts in all classes and may, from
time to time, create new posts for carrying-out functions of the Corporation :

Provided that the Managing Director may, Create any temporary post i
Class Il or Class iV for a period not exceeding one year. In such cases
}18 shall report the matter to the Board for approval at its next meelng
Immediately, after such creation of post.

Y 2778—1a
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CHAPTER 1II

APPOINTMENTS, PROBATION, TERMINATION OF SERVICE AND SUPPERANNUATION
SECTION I—APPOINTMENT

8. Appointing Authority—(1) Appointments to posis in Class 1 and TI
shali be made by the Board of Directors or by the Executive Conumittee.

(2; Appointments to posts in Class I1I and IV shall be made by the
authorities as mentioned in schedule at Appendix-I, and also by the
qutherities to whom powers are delegated by the Board of Directors or
Executive Comumpittee.

9. Recruitment—(1) The Board of Directors shall by an order lay
Jown the policy and procedure for recruitment to the posts in various
classes and categories and may also prescribe the form or forms of appli-
cation to be filled in by the candidate and certificates and testimonials fo
be enclosed with such application.

(2) The appointing authorities in the Corporafion shall while making
rrcruitment to the services of the Corporation, follow the directives issued
by Government of Maharashtra from time to time in connection with
recruitment of candidates belonging to S.C.. ST, DT/NT, OBC, handicapped

persons ex-serviecmern, eftc. for recruitment in Government deparfments.

10. Age.—(1) The age of a person at the time of his first appointment
to the service of the Corporation shall not exceed the limit preseribed by
the Board of Directors from time to time under Regulation 9 :

Provided that the Board of Directors for Class 1 and Class I officers
and the Managing Director for other classes of employees may in special
cases, appoint or authorise the appointment of persons above the said age
limit to obtain services of expert and/or experienced persons or for any
other reason :

Provided further that the relaxations in age limit prescribed by the
Government of Maharashtra for recruitment of the candidates belonging to

S.C., ST, DT/NT, OBC, handicapped persons, ex-servicemen, etc. shall be
followed *“ mutatis mutandis.”

(2) Evidence of age shall be produced by the employee to the satisfaction
of the appointing authority at the time of employment or within such period
as the appointing authority may direct but in any case within six months
from the date of appointment : : ‘

Provided that if any employee is unable to produce satisfactory evidence
of his age. the appointing authority may direct such employee to obtain at
his own cost certificate of his age from a Civil Surgeon or any Government
Medical Officer and in that case, his age shall be taken as mentioned in
such certificate on the date of issue of that certificate.

11. Medical Certificate—(1) Every person appointed for the first time te
any post in the Corporation shall, before joining duty in that post, or within
two months from the date of ioining, furnish a medical certificate of fitness
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in the form prescribed in Appendix II. Such certificate she 3
from a Civil Surgeon or any Governmeni Medical Oﬂicer?hdu be obtained

(2) No medical certificate of fitness need be furnished by a person who

is to be or has been appointed on deputation from Cen
ment or an Institntion. 4 o e St Dl

(3) The @e, if any, for obtaining such medical certificate shall yai
such person Fin the first instance and it shall be reimbursed il:{))e }I:?xlr;i gy
production of a receipt if he has been found medically fit. ' "

12, Furnishing of Seewrity of Em 2

. ployees—Every employee shall, i

: . . es.— 1, if

required by the Managing Director, furnish for faithful discharge of hsig

g_utﬁeE_x, such security in cash or in such form as the Managing Director in

his d;gcrem_m may clermine and execute a security bond in the form

;t,gesné'lbcd in Appendix I The security so furnished shall be invested by
e Corporation in such manner as the Managing Director m ' i

from time to time. s 4y determise

) 13 Reuppm’:zzf-n_e;z.f.—(l) Nq person who has been dismissed or has other-
wise ceased to be in the service of the Corporation may be re-employed
without the specific approval of the Board. )

{2) Bxcept as otherwise provided by the Board at the time of his re-
employment, these regulations shall apply to a person who is re-employed
in the service of the Corporation as if he has entered the service, for the
first time on the date of his re-employment. '

SectioN 11— PROBATION

14, ;’e/'iod of Probation.—Every emplovee except those appointed on
deputatlon'shall on his first appointment in the Corporation’s serviee or
on promotion be on probation for a period not less than six months com-
mencing from the date of appointment or promotion :

Provided, that the period of probation may be further exiended by the
respactive appointing authority such that the total probation period dces
a0t exceed two years.

15, pay during Probation period.—(1) Employees on probation a’ter first
a;;:pnmtmem_ may be paid a stipend or consolidated salary (inclusive of il
E'I,A-tz-wsmces} as fixed by the Managing Director, or in the time scale of pay
attached to the post alopgwith other allowances admissible nnder these
Regulations.

. (2) Drawal of increment of an employee on probation after his first
appointment on time scale of pay shall be regulated as under : —

k) B ; »
nf(g_- The ﬁr_st increment shall be released on completion of one year
3 ﬁIS probanox} and subsequent increment shall be released on comple-
ing the probationary period satisfactorily.
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(b) An employee whose probationary period is extended on account of
failure to pass any examination prescribed within the prescribed time limit
or on account of leave (except casual leave) taken by such employee
during probationary period, shall be allowed to draw on his appoint-
ment to the post on long term basis after completion of probationary
period satisfactorily, such pay as he would have drawn had he not been

on probation and would also be eligible for arrears of pay and allowances
due to him.

(¢) An employee whose probationary period is extended on account of
unsatisfactory performance shall be allowed to draw second increment
only with effect from the date of satisfactory completion of the proba-
tionary period and he shall not be eligible to any arrears of pay and
allowances. :

(d) The orders regarding extension of probationary period issued in
individual cases should specifically indicate, the reasons for such exten-
sions.

SEcTION TII—TERMINATION OF SERVICE

16. Termination of Service by the Corporation—(1) The Corporaticn
may at any time and without assigning any reason discharge an employee
from the service of the Corporation during his probafion period on his first
appointment by giving notice in writing in that behalf for a pzriod not less
than.—

() S=ven days during the first month, and

(b) Oune month during the rest of the probation period, or by making
payment of seven days or one months pay. as the case may be in lien
thereof.

(2) The Corporation may at any time terminate the services of any tem-
porary employes after giving one months” notice in writing or one months’
pay in Heu thereof

(8} The Corporaticn may at any time terminate the services of any perma-
nent employee after giving three months” notice in writing or three months’
pay in Hew thereof

(4) Power to discharge employees on probation or terminate the services
of the employees under sub-regulations (1), (2} and (3) shall be exercised by
the respzctive appointing authorities.

(5) Nothing contained in this regulation shall affect the right of the Cor-
poration (a) to retire, remove or dismiss an employee without giving notice
or pay in lieon thereof in accordance with the provisions of Chapter VI ?fnd
(b) to terminate the services of an employee without notice or pay in lieu
thereef on his being certified by the Civil Surgeon to be permanenfly in-
capacita'ed for further continuous se-vice in the Corporation.

(6) Fvery temporary or permainent employee on termination of his services
hv the Corporation shall be entitled to receive pay and allowances for the
upnvailad earned leave at his credit on the date of termination subject to

?
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* the maximum limit of the earned leave normally allowed to be accumulated

at his credit.

17.  Netice of termination of service by un employee—(1) No employee
of the Corporation shall leave or discontinue his service in the _Cc‘rr-
poration: by tendering resignation or otherwise without giving prior notice in
writing to the Managing Director of his intention to leave or discontinue the
service, The period of such notice shall not be less than the notice period
prescribed for the corporation under regulation 16 for probationers, ieme«
porary and permanent =mployees.

(2) If an employee leaves or discontinues service in the Corporation in
confravention of the provision of sub-regulation (i), the employee shall ba
liable to pay as compensation to the Corporation as a sumr equal to his psy
for the period of notice applicable to and required of him. Provided that
the. Bourd, inn case of class I and II Oifficers or the Manalgmg.leeCmr in
case of Class IIl and IV employees, at its/his discretion watve either whoelly
or in part the payment of such compensation by the employee. '

Explanation—The expression “ Month ™ used in this section shall be
reckoned according to the English calendar and shall commence from the
dav following that on which notice is given by the.employee oOf the Coz-
poration as the case may be.

Explanation IH—Notice given by an employee under sub-regulation (1}
shall be deemed to be proper only. if he remains on duty during the period
of the notice and an employee shall not be eatitled to set off any leave
earned and not availed of by him against the period of such nouce.

Erplanation HI—If an employee to whom nofice is given by the Cor-
poration in pursnance of the provisions of this Section absents from duty
without permission or sanction of leave during the period of notice. he shall
ot be entitled to receive any pay or allowance during the F‘“’ﬂod. of absence
und shall be forther liable to such penalties as the Managmg Director may
deem fit to impose.

SEcTIoN 1 V—SUPERANNUATION, EXTENSION OF SERVICE AND INVALIDATION

18.  Retirement and Extension—(1) Evgry employee éXCept 2 Class IV
employee shall reiire on attaining the age of fifty eight years, and

(2) Every Class IV employee shall retire on attaining the age of sixty
vears

Provided, that the Board of Directors in case of Class T and Class I
Officers and Mancging Director in case of Class ITI and IV employees may
ettend, by order in wuting, the period of service of any employee beyond
the age of superannuation as prescribed above for any period not exceeding
Ohe vear at a time and two years in the aggregate :

-Hﬁ:"‘i“’i-ﬂied. further that nothing in these rogulations shall be deemed fo

°t the powers of the Corporation to extend the period of service of an
period of extensions slready granted or to employ on

employce bevond the
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contract any person above the age of 58 years in exceptional cases if the
interests of the Corporation so require.

19. Every employee who has retired from the service of the Corporation
shall be entitied to receive salary for the unavailed earned leave at his credit
on the date of his retirement subject to the maximum limit of the earned
leave normally allowed to be accumulated at his credit. '

20. Invalidation—Notwithstanding anything confained in regulation 12,
an smploves shail, on ilvalidation by the Civil Surgeon cease to be iu service
on account of complete and permanent incapacitation determined in
accordance with the relevant rules of the Government of Maharashira in
force from time to time.

21. Voluntary Retirement—Notwithstanding anything contained in these |

reguiations an employee may, with prior approval of the appointing autho-
rity, ratire voluntasily after the completion of minimum service of 20 years
with the Corporation. The relevant rules, regulations and orders of the

Clavernment of Maharashtra shall be applicable to such retired employees |

in tespect of peyment of vetirement benefits to him as available in the Cor-
poration. s :

CHAPTER [IT
Pav. ALLOWANCES AND OTHER BENEFITS.

Secrion [—PAY.

5~ Eower io Revise—The power to revise the scales of pay of posts ¢

in the Corporation shall vest in the Board of Directors and shall be subject%

to prior approval of the Government of Maharashtra :

Provided. that pay of employee on deputation shall be tegulated in
sccordznce with the rules, for the time being in force, of the coacermszd State]
or Central Government : |

Provided further that deputation allowance given to an employee shall§
not excead the limits prescribed by the concerned State or Central Govern-
raent in ihis behalf. .

P TR AT, T,

23. Pay of Corporation Employees on Deputation—The scales of pay
and pay of the employees sent deputation to Central or State Govern- o
went, or any institution shall be determined in accordance with the termst

and eanditions of the deputation as prescribed by the Corporation fromg

time to time.

Note——(1 No employee shall be permitted to go on deputation duringg

tha perind of probation and till he completes service with the Corporation
sar a roviod not less than five years.

(i) Notwithstanding anything confained m the terms and conditions g
nreseribed for sending employees on deputation an employee on deputationE

— . ___ ( — -

T
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may be recailed by the Corporation any time after giving one month’s notice
in this behalf to the concerned State or Central Government, or Institution.

24, Pay.—(1) Fixation of initial pay—The initial pay in a scale of pay
of an employee, whether on first appointment or on promotion or on rever-
sion o1 otherwise, shall be fixed in accordance with the relevant rules and
regulations, for time being in force, of the Government of Maharashira for
fixation of initial pay of a State Government employee :

Provided, that in the interests of the Corporation and in deserving cases
the appointing authority may, at its discretion, fix initial pay higher than
what would have been admissible as per the rules and regulations in this
behalf. )

(2) Reduction of pay as a measure of penalty.—(a) If an employee is
reduced to a lower stage in his time scale the authority ordering such
reduction shall state the period for which it shall be eflective and whether
on restoration, the period of reduction shall operate to postpone fnrther
increments, and if so, to what extent.

{hy 1f an emplovee is reduced as a measure of penalty to a lower service,
srade or post. or to a lower time scale, the authority ordering ihe reduction
mayv or may not specify the period for which the reduction shall be effective ;
wut where the period is specified, that authority shall also staie whether,
on restoration, the period of reduction shall operate fo posipone future
increments and if so. to what extent.

(2 When an order withholding increment or reduction is ser aside or
modified—Where an order of penalty of withholding increment of a
employee on his reduction to a lower service, grade of post, or to a lower
fime scale or to a lower stage in a time scale is set aside or modified by
a competent authority on appeal or review, the pay of snch employes shall,
aotwithstanding anything contained in these regulations be reguiated in
the following manaer :— )

(e if the said order is set aside, he shall be given for the pericd for
which such order has been in force, the difference between the pay to
which he would have been entitled had that order not been made and
the pay be had actually drawn ;

(b) if the said order is modified, the pay shall be regulated as if the
order as so modified had been made in the first instance.

Expianation—1f the pay drawn by a employee in respect of any period
prior to the issue of the orders of the compstent authority under this regula-
fion is revised. the leave salary and allowances (other than (travelling
allowance), if any, admissible to him during that period shall be revised
on the basis of the revised pay.

25, Inerements—(1) The increments in a time scale of pay of a post
to which a person is appointed shall ordinarily be drawn as a matter of
course. wnless i+ is withheld or stopped as a penalty under the relevant
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regulations of these Regulations. In ordering the withholding of increments,
the withholding authority shall state :—

(/) the period for which it is withheld. :

(ii) whether the postponment shall have the effect of postponing futurs
increments and

(iiiy whether the period for which the increment has been withheld
will be exclugive of any interval spent on leave before the period is
completed.

(2) All increments shall fall due on the 1st day of the monih in which
it accrues. =

(3) (/) Where an eficiency bar is prescribed in a time scale, the incre-
ments next above the bar shall not be allowed to an employee without the
specific sanction of the anthority empowered to withhold increment under
sub-regulation (1) above or the relevant disciplinary regulations of these
regalations or any other authority who is authorised in this behalf by
general or special order of the competent authority.

iy On being permitted to cross the efficiency bar previously enforced
against an employee such employes who comes on the time scale at such
stage a5 the authority compe'snt to declare the bar removed, may fix
for him. The pay to be allowed in such cases shall not exceed the rate
of pay that would have been admissible had he not been held up at the
efficiency bar.

(4) The veriod spent on all leave except extra ordinary leave without
pay {and allowances) shall be counted for the purpose of counling one year
to fix the actual date of fall of increment and the increment shall be
admissible from the Ist of the month in which it falls.

(5) The appointing authority may gramt premature incremenis to amy
employes as additional or advance increments provided thai, such incre-
menis would be given only in special cases in recognition of outstanding
ability or performance of an employee or on the basis of any other criteria
fixed by the Board of Directors from time to time for the same :

Provided further that, such increments shall not affect the interse seniority
of other employees of the Corporation in. the grade :

Provided further that, such premature additional or advance increments
shall be granted subject to following conditions :—

(i) Mot more than 2 advance/additional increments may be granied
at & thne.

(iiy The advance /additional increments may not be granted more than
ouce in 5 years to the same person.

(fiiy The number of persons belenging to any cadre to be granted
advanced [additional increment in any one year should not exceed 5%
oi the streéngth of the cadre on which they are borme.

(iv) "The pumber of persons belonging to_any cadre tc be granted 2
advance /additional increments in any one year, should not exceed 2% of
the strensth of the cadre on which they are borne.

5
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26. Special Pay.—The grant of special pay to an employees shall require
the sanction of the Board.

27. Personal Pay— An appointing authority shall be competent and
grant personal pay in the circumstences referred to in Regulation 4(r)
Provided that grant of personal pay to the hoider of a post for personal
consideration shall be subject to prior sanction of the Board.

SecTioN II—ALLOWANCES AND OTHER BENEFITS.

28. Allowances—Unless otherwise provided or stipulated in the terms
and conditions of employment, every employees shall bz entitled, inter alia,
to dearness allowance, house rent allowance, compensatory local allowance,
etc., at such rates and under such general rules and regulations as are
applicable from time to time to the employees of the Governmeni of
Maharashtra in the corresponding grades : .

Provided that grant of any allowance (other  than dearness, house rent
and compensatory locel allowance, where these are m accordance with the
yutes prescribed for State Government employees) shall be subject to
specific sanction of the Board and further approvai of the State Governinent.

29. Travelling Allowance and Daily Allowance on Tour of Transfer.—
(1) Save as otherwise provided in ihese regulations, every emploves shall
in 1espect of travelling allowance and daily allowance on tour or transfer
be governed by the general rules and regulations, in this behalf applicable
fram time to time to the employess of the Government of Meharashura
in the corresponding grades subject fo framing of separate rules and
repgulations by the Corparation and their approval by the State Government.

(2) The employees of the Corporation shall be entitled to ;rz_msfet
allowance and daily allowance at the rates as may be made applicable
from time to time with prior approval of the State Government.

(3) No travelling allowance shall be admissible for joining on first
appointment in the Corporation.

20. Additional Pey|Special Pay—(1) Additional pay /Special pay shall
be zdmissible to an employee of the Corperation for holding tﬁ‘mpri)r'amly
the charge of anofher post, (&) gither in the same grade or (b) of a higher
grade. in addition fo his own duties, in accordance with the Government
o LI s = . ;

Rules in this respsct. _

(23 I an employee is temaporarily promoted to officiate in 2 higher post,
and also holds the charge of his own substantive {Lower) post, concurrently,
he shall be entitled to such pay and allowances as he would have drawn
had he been promoted to the higher post in normal course,

(3) Additiona! pay/Special pay shall not be granted sxcept without
prior approval of the Managing Director in case of Ciass I and Il officer
and Secretary in case of Class III and IV employees.




31. Overtt'me_Allowanc-e.ﬂNotwithstanding the fact that the whole time
of an emplpyee is at the disposal of the Corporation, the Corporation may

ant overtime allowance not counting as pay for any purpose to an employee
in Class TIT and IV who is required to work on Sundays and holidays or
to put in extra hours on week days in connection with the Corporation’s
work subject to such terms, condiiicns and rates as may be prescribed by
the Corporation for such overtime allowance from time to time :

Provided that no overtime allowance shall be payable for the work done
daring overtime which has not been specifically approved by the Managing
.D;réc_tm{) ?r!fany other officer duly authorised by the Managing Director
in this behalf.

32, Leave T mﬂve)‘ Allowance—Leave travel allowance may be paid fo
gvery employee of the Corporation, except the empioveecs on depuiation in
a‘ccordzmge with the orders of fthe Board of Directors, in this behalf from
time to fime

Providedv that Leave Travel Allowance will be admissible to Jie employees
on deputation as per terms and conditions of their deputation. o

33% Surrender of Leave and Leave Encashment.—Every eniployee of
the Corporation, except eipployees on deputation, shall be permitted to
surre.ndea: ll}e_ave and encash it in accordance with the orders passed by the
Board in this behalf from time to fime : ’ )

Pm\..fided that suriender of leave and leave encashment will be admissible
to their employees on depulation as per terms and conditions of their
depatation.

Exp!a;-w-ziqu.*l_.eave travel allowance, surrender of leave and leave
encashment shall be sanctioned by the authority who is competent to sanction
jeave as provided in Regulation 37.

34 Efjmbwsemeni of Medical Expenses—An employee may be
réimbursed the expenses on medical treatment of himself or his family at
such rates and in such manner as the Board of Directors may determine
from time to time.

CHAPTER 1V

Lrave, HoLmpays anND JoiNing TiMe
SueTion I—ILEAVE.

32, Casual Leave.—~{(1) Total casual leave admissible to an employee
of the Corporation on full pay during a calendar year shali be welve dzJaVS
or as admissible to Governmeni employees from time to time : ’

provided that on first appointment in the Corporation, the casual leave
shall be admissible to an employee at the rate of one day for cach completed
monih till hie completes the service of one year in the Corporation. '
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2) Not more than seven days casual leave including holidays interposed
prefixed or suffixed can be availed at a time which may be extended upto
ten days in exceptional circumstances. B

(3 Casual leave shall not be combined with any other leave.

(43 If the absence of an employe. is extended beyond the limils laid
down in thig Regulation or any other condition laid down in this Regula-
tion is not fulfilled, the employee may be treated as on, one or more
types of regular leave due and admissible in this behalf for the entire

period of his absence.

(5) The casual leave in balance, if any, at the credit of an employee
shall lapse on every 3lst December. ‘

(6) Ordinarily, casual leave can be availed by an employee only after
giving application and getting prior permission in writing from the
authority competent to sanction casual leave. The Managing Director may
from ‘ime to time prescribe the procedure for applying for and granting
of casual leave and also specify the authorities compjetent to grant casual
leave to various classes of employees. )

36. Kinds of Regular Leave—Subject 1o the provisions of these
Regulations the following kinds of regular leave may be granted [© an
employee.—

(a) Earned Leave.

(b) Halt Pay leave.

(¢) Commuted (sick) leave.

-(d) Maternity leave.

(e) Extrz ordinary leave without pay. )

(f) Other kinds of leave admissible to State Government employees.

37. Authority competent to gran regular leave—The power to grant
regular leave shall vest in the Mapaging Director :

Provided that the Managing Director may from time to time delegate
the power to grant regular leave to employees including those on

deputation.

38. Power to refuse leave or recall an employee on leave—Leave
including Casual Leave capnot be claimed as of right. When the exigen-
cies of services so require discretion to refuse or revoke leave of any
description is reserved with the authority empowered to grant it. An
employee already on leave (except leave omn medcal grounds) may be
recalled by that authority when it is considered necessary in the interests
of the Corporation :

Provided that, an employee SO recalled from leave will be aliowed on
application. to avail the unexpired portion of leave.

30, Return from leave.—Unless he is permitted to do so by the authority
which granted his leave, an employee on leave may not refurn to duty
before the expiry of the period of leave granted te him.




40. Obligation to furnish leave address—An employee shall, before
proceeding on leave, inform the competent authority or mention in his
leave application, his full postal address while on leave and shall keep
the <aid authority informed of any change in the address provisionally
furnished. ‘

41. Station to which an employee should report on duty.—An smployee
on leave shall, unless instructed to the contrary, return for duty to the
place at which he was last stationed.

42, Medical certificate of illness, etc—{(1y Commuted leavz shall be
granted on medical grounds only on production of medical certificate about
illness from a registered .medical practitioner.

(2) Maternity leave shall be granted only on production of medical
certiicate from registered medical practitioner.

(3) If any oher kind of leave is applied for on medical grounds for more
than seven days, such leave application sha!! be supported by a medical
certificate from a registered medical practitioner.

(4, The authority competent to grant leave may direct an employee,
who applies for or actually avails any kind of leave on medical grounds,
to produce a medical certificate about his illness from or send him for
medical examination to a Civil Surgeon or any other Government Medical
Authority, if deemed necessary to do so :

Provided that the expense, if any incurred by an employee for medical
examinalion at the instance of the Corporation shall be reimbursible to
such employee by the Corporation on production of monay receipt for
the same, if his illness is certified to be true. ’

42, Medical certificate of fitness—(1}) A medical certificate of fitness
should ordinarily be produced by an employee before his return to duty
from leave, if such leave is availed on medical grounds and on the basis
of a medical certificate of illness.

(2 The authority competent to grant leave may require an employee,
who has availed leave for reasons for ill-health te produce a medical certi-
feate of Gtness before he is allowed to resume duty even though such leave
was not actually granted on a medical certificate.

(3) 3 the authority competent to grant leave is not satisfied with the
medical certificate of fitness produced by an employee as per sub-
regulations (/) or (2), he may direct such employee (o produce medical
certificate of fitness from a Civil Surgeon or any other Government
Medical Authority and in that case the expenses, if any, incurred, by such
employee for medical examination shall be reimbursible to him on produce-
tion «f money receipt, if he is certified to be medically fit to resume duty.

4d.  Leave not admissible 1o an employee under suspension—JI.eave may
not be granted to an employee under suspension or against whom proceed-
ings are peunding vader Chapter VI of these regulations.

=
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45. Application for regular leave.——1) Application for regular leave
shall ordinarily be submitted at least fifteen days before the daie of pro-
posed commencement of leave. :

(2) Nature of leave required alongwith details of prefixing or suffixing
holidays. if any, shall be specifically mentioned 1 the application.

(3) Applications which do not satisfy the requirements of these vegula-
tions may, be refused forthwith.

46. Remaining absent or asailing leave without application and/or
sanction—No employee shall remain absent or avail any kind of Ieave
without submitting application for leave as provided for in these Regula-
fions and withoul getting his leave sanctioned from the authority compe-
tent to grant such leave.

47. Entitlement to leave, leave salary, etc—Save as otherwise provided
in these Regulations, every employee of the Corporation shall, in respect
of zny kind of leave mentioned in Repulation 36 and regulation of pay
during leave, ctc. be governed by the rules and regulations as may be
applicable from time to time to an employee of the State Government
of the Corresponding category.

48. Extension of leave.—(1) An employee who desires to extend his
ieave shall apply in writing stating reasons for such extension of leave well
in advance before the expiry of his leave.

(2) Extension of leave may be granted by the authority competent to
grant leave subject to fulfilment of requirements under these Regulations and
after taking into consideration the exigencies of work and reasons for such
extension. -

49. Contravention of leave Regulations.—Any cmployes, whe remains
absent or avails any kind of leave in confravention of these Regulations shall
be liable to disciplinary action as provided in Chapter VI of these Regu-
lations.

50. Leave in the case of Employees on Deputation.—Employees on
deputation from State or Central Government or any Institutional shall
continue to be entitled to leave, under the rules to which they would be
normally subject to in their parent department. An employge of the Cor-
poration on deputation to State or Central Government, or an Institution
shall be governed by these Regulations regarding leave.

SectioN II—HOLIDAYS
51. Holidays—(1) Holidays which are admissible from time to time to
State Government employees as Public Holidays shall be admissibie to the
employees of the Corporation with suitable alterations as deemed fit by the
Manacing Director.
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(2) Employees of the Corporation may avail the holidays, subject to the
declaration of such holidays by the Managing Director by a written order.

* (3) Holidays can be prefixed or suffixed or both fc any kind of regular
leave. )

52. Optional| Local Holidays—(1) Opiional/Local helidays which are
admissible and the manner in which they are admissible to State Govern-
ment employees shall be admissible in the same manner to the employees
of the Corporation.

(2) Enmiployees to whom optional /local holidays are admissible as provided
in sub-regulations (1) may avail such optional/local holidays subject to the
declaration of such optional holidays by the Managing Director by a written
order.

(3) Optional/Jocal holidays can be prefixed or suffixed or both to any kind
of regular leave.

53. Weeklv holidays.—QOne holiday on any day in a week as specified
by an order of the Managing Director or any other officer so authorised by
the Managing Director, shall be allowed as * Weekly holiday’ to every
enmployee of the Corporation.

54. ‘Compensatory holidays.—(1) An employee in Class IIT and IV who
has been dirzcted to attend tc duty on his weekly holiday and/or any other
holiday by his immediate superior authority shall be, allewed compensatory
holiday. equal in number to number of weekly holidays and/or holidays sc
lost, subject to such conditions as may be prescribed by the Corporation
from time to fime.

(2) Compensatory holidays should not be accumulated for more than thres
days.

(3) Compensatory holidays shall be allowed at the discretion of immediate
superior authority keeping in view the exigencies of sitvation as well as
convenience of the employees concerned.

(4) Compensatory holiday should be granfed as soon as possible but
within seven days from the date of weekly holiday and/or holidays for
which such compensatory holiday is to be granted.

(5) Compensatory holiday can be prefixed or suffixed or both to regular
leave and /or holidays.

Szorion HI—JomNing TiMe

55. Joining Time and Pay Admissible—An employee on transfer from
one station to another shall be entitled to such joining time and such pay
during the period of joining time as a State Government employee on
transfer likewise will be entitled to under the relevant provisions prescribed
by Government.

—W
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CHAPTER V
RECORD OF SERVICE, SENIORITY, PROMOTION AND TRANSFER.

5 ? ‘ ervice— recor ¥ ice shall be maintained in
 Record of Service—(1) A record of service s ) n ;
rci?ecu :xt caéh{ij:{mplo)-ee in such form as may be prescribed from time to
time by the Managing Director.
Svice T inr * (lass I and 1I officers shall be main-

2} The sefvice records in respect of Class I an :
{ai(ngdiaﬂd signed by the Secretary and in respect of Class IIT and IV
cmployees by the Personmel Officer :

Provided® that the Managing Director may from time to time, fix any
other avthority for maintenance of records of the employees.

57 Senioritv——(1) Bvery vmployee of the _quporation., permanent or
temporary on his recruitment shall tank for seniority.

(2) Save as otherwise provided, segio_rity of an employee shall be fixed
according to his date of appointment in the particular post.

i rees belongi s two or more different posts in the
In case the employees belonging to TWO t P )
s-q'gi)sr‘;;]c of pay are eligible for promotion in One or more diﬁercntbh;gher
.r;ulsts T the same scale of pay, a joint seniority list of the employees belong-
-im_; o the differeni posts in accordance with their dates of appox_lét:nctx_lts,
shall be prepared and such joint semiority list may be taken into considera Itt?;].
for fixing seniority for the purpose of promotion to the hlg!ler post or 15!({)3. i
squect to other ]:')rﬂvisions regarding seniority and promotion mentioned m
ihese Regulations. ’

(4y The Managing Director may prescribe any other criteria f-or tlhefp?lf-
pose of fixing seniority, if found necessary subject to the approval o e
Board.

sg. Pronotion—(1) The Corporation reserves the right to ill in tlﬁa gc;sts
in tﬁe Co)rpo:ation gither by promotions or by re:cmltment or bot eit_tc;
;J:vho!ly or in part in terms of aumber of posts available for filling in as pe
directions given from time to time by the Board of Directors.

i Ener : BilTe the principle of ** Seniority-
(9} Promotions shall be generally gova?med by th atlty:
"‘)wié-l* amd no employee shall claim promotion only on the basis of

v Be fixed by the Managing Director for determining
differsnt posts in accordance with general directions

HiEo S =

(3 Sels of Cfit‘a’:i?}. ire .
yarir for prormotion fo dift £
if the Board of Directors in thig behalf.

(4) The authorities which are competent o make appointmei::ﬁs 521;}111‘{:;;2?

: se Reoulatic chall be competent {0 appo 1 >es.

sosts wnder these Regulaticns sha | ployess.
%m sromotion. to the posts for which they are competent to make app ]

menis otherwise.

ployees belonging to S.C.. S.T.. D.T/N.T.,

(5) The promotions to the em regulations. and

OB.C. etc. shall be considered as per the velevant rules,
Y 27782
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orders of Government of Maharashtra
State Government employees belo
mentioned above. subject to the f
by such employees,

TR,

tra, applicable from time (o fime to
nging to the castes and tribes, etc. as
ulfilment of other conditions for prometion

Reversion—EBxeept in the circumstances mentioned in
>, 410 empioyees shall be reverted to a lower post or grade or seale of
/ot lower stage in a time scale unless the procedure prescribed in these
Regulations for imposing major penalties is followed and completed,

Regulation

Transfer.—An employes of the Corporation may he
'+ vme from one place to another in any part of Maharashtra State and

» from one section or department to another at the discretion of the

: ctor or such other offiear as may be empowered by the
zctor in this behalf. Normally no transfer allowance or T.A.
ld be allowed to an employee if he is transferred at his OWwil
iowever, the Managing Director may allow transfer allowance or

» the employses transferred at their own request, if deemed

ransierred at

CHAPTER VT
ConpueT, DISCIPLINE AND

APFEALS

SpcTion T —CoNDUCT AND THMSCIRLiNG

21, Score of an Employee’s Service.—Unless in any czse il is otherwise
v p.ovided, the whole time be

, ¢ of an employes shail be at the disposal
ciotion aad he shall be bound to serve the Corporation in its
uch capacity and at such place ss may be directed be the Cor-
T finte to Hme.

Liability to abide by the Regulations and Orders—Bvery eniplovee
I conform to and abide by thesc Regulations and shali observe, comply
with and obey all orders and directions which may from time to fime be
given to him by any person or persons under whose jurisdiction,
tendence or control he may be placed.

superiii-

63. Employee to promote the Corporation’s interesis»—Every ¢mployee
shall serve the Corporation honestly and faithfully and use his utmost enues-
vours to promote the interests of the Corporation and shall show courtesy
angd oftention in all transaction and intercourse to every person with whom
he may come into contact in his capacity as an employee of the Corporation.

64. Prohibition against participation in Politics and standing for
elections.—No employee shall take an active part in politics or in any poli-
tical demonstrations or stand for election a

s a member for a Municipal
Council, Zilla Parishad or any other local authority, or any legislative body.

65. Coniribution of Press—No employee shall contribute to press with-
sut prior sanetion of the Managing Director or make public. publish or
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dsclose any document, paper or information which may come ianto his
poassession in hig efiicial capacity.

Employees pot o seek owside Employmeni-—No employee shall
ac.e0. solicit or seek any outside employment or office, whether stipendiary
or roporary without prior sanction of the Managing Director.

67. Part tdme work for cutside bodies—No employee siiali undertake part
im: work for a private or public body or private person, or accept fee
sfor without the sanctica of the Managing Direcior who may grant
snction only in exceptional cases when he is satisfied that the work can be

i:ciaken without detriment to his oﬁimal duties and responsibilities. "_I'he
ing Director may, in cases in which he thinks fit to grant such sanction,
e that any fees received by the eniployees _tor undertaking the work
i be paid, in whole or in part, to the Corporation.

)

68, Employees not to be absent from a’u'f;';' withour permissicn or be lale
in attendance.—(1) Ai emrployee shall not absent himself u’(_)m_h—ts duties or
g the station of his posting witwout having first obtained permission
: person nnd hose jurisdiction, superintendonce or control he may
4 nor shail be sbsent himseif in case of sickness or accident witiout
: within three days of such absence a proper medical certificate :

hiat in iks case of temporary indisposition tine proa;iur__‘.iioﬂ of
ate may, at the absolute discietion of the authorily em-
ction leave, be dispensed with.

nyee who sbsents himsell from duty withont leave or oversidys
> i amstances beyond his conirel, for which hs must
- explanation, shail not be eatitled to draw pay and
sich absence o overstay. Such unaw horised absence may
¢t and the employee shall be further Liable to such
5 the disciplinary authority may deem fit.

1) - 3 e
OF IMSCONGEUCT 2

i+ The services of @n employee who absents himseif from duty without
feave or overstavs his leave for more than fifteen days except uader ?flrc::uil(;
stances beyond his control and.‘.vit}lout written intimation to that e cfgabie
the Managing Director and fails to resume duty _mthout.anyb re?}f -5y
canse communicated in writing even after being given notice by ?th o
paration. shall be liable to be terminated for deserting the services wi
tﬂ.‘nrpomtion :

: ' I i i is termi he
Zravided that before the services of an e_mploy_ee is nermlngted on t
sr.r‘nﬂm)c; (sz desertion, he shall be given a notice, by the Maga.gfm]% ]?12?;&3;
{7 resume his duty within a reasonable period of tm:m ané_ i ; e lfall L
rzsume his duty after expiry of the period of the first ngig:e& de t;; !
5_4 ven a second notice requiring him to join duty by a specified date :

inati i f a Class 1

Providec ther that (a) an order of termination of services o ) ]
Gr 1(151;:51;&3;% (gll%ccerron tht(: )ground of desertion of service shall not be 1ssue};:i
e:;i-cept with the prior approval of the Board of Directors and (b) even if such,

smployee (including officers in Class T and 1D joins duty on receipt of the
Y 2778—24a ¢




first or second notice as staled above, he shall not absolve himself of the
lighility for penalty as mentioned in sub-regulation (2).

(4) Thie period of such absence or overstayal may. if not followed oy
termination of services as per sub-regulation (3) or removal or dismissal zs
per these Regulations. be treated as period spent on such type of regular
leave as the appointing authority may determine.

(5} An employee, who is habitually late in aitendance shall be liable 1o
such penalty as the Managing Director may desm fit to impose in the pres-
cribed manner.

69. Acceptance of Gifts—(1) Save as otherwise provided in these Regu-
lations an employee shall not, except with the previous sanction of tke
Managing Director, accept, directly or indirectly on his behalf or on bebal
of any person or permit any member of his family so to accept any gift.

gratuity or reward or any offer of a gift, gratuity or reward from a person
not a member of his family. '

(2} Subject to any general or special orders of Managing Director. any
employee may accept present of fruits or flowers or articles of trifle value
but all employees shall use their best endeavours to discourage the tender
of such gifis.

(3) Any employee may accept or permit any member of his family i
accept a gift from a personal friend provided he is mot in a position io
confer any bencfit upon the donor in the discharge of his official duties
and has no reason to suppose that the gift is offered with any ulterior metive.

(4) If an employee cannot without giving undue influence refuse a gift of
substantial value e may accept it but shall report the fact of acceptance i
Managing Director and theresfter act as he may direct.

70. Private trading or business or speculation in Stocks, Shares elc.—
No employee shall engage in any commercial business or permit either aa
his own account or as agent for others nor act as an agent for an Insurance
Company, nor shall he be connected with formation of or management of
a joint stock company or firm, not speculate in stocks, shares, securities er
commodities of any discription. Provided, that nothing in this Regulation
shall prohibit an employee from making a bounafide investment of his cwn
fincy in such manner as he may consider necessary.

71. Restrictions on Borrowings and Investmen t5.—(v) An employee shall
10t borrow money from or any way place himself under a pecuniary obli-
sotion to a broker or any other employee of the Corporation (Subordinate
to him) or any firm or person having dealings with the Corperation.

(2) No employee shall make or permit any member of his family o
make any investment likely to embarass or influence him in the discharge =f
his efficial duties.

21

=2 Employecs i debt. —(1) When an employee ol the Co;-porauém 1\5;1
agjudged or Jeclared an insolvent or when a moiety of the salaq; o sa:;,
uployee is being constantly attached or has been comtinuously .u]rlx er
_ychment for more than two years oOf 18 _attached for & sum which in
Cedlnary circumstances, having regard to his personal resources and un-
avvidable current expenses, cannot be repaid within a perviod of two vears.

e shall be liable to dismissable. o
J i i t the Corporation the
(7) In such cases involving Class I and 1T Officers o :
‘};i{:w‘agmg Director shall report the matter to the Board and take ac‘fon‘ as
dir=cted by the Board.

73 ‘este : iiminal charge or otherwise.—
-2 Emplovees arrested for debt or on_crimii : .
{1 ,J'-\u m;ugio'\fe; shall be deemed to have been placed under suspension by
an order of appointing authority.—
(3 With effect from the date of his c}et_cntion if he is detained in %ohce
- judicial custody, whether on a criminal charge or otherwise for a
sariod exceeding forty-eight hours; N ot
o e of his conviction, U in the cvel a
B With effect from the date of o0, il ]
,;)l:uifiction for an offence, is sentenced 6 a term of imprisonment emiah_'ig
¢-riy-eight hours and is not forthwith dismissed or removed oT COMPUISOITY
=:'-:Lif‘:kl,}()inscqucnt to such conviction.

1 i rty-eigh . referrcd to in clause (b) of
& planation.—The period of forty-eight hours re.

'E"S?L{gg{égalation sgall be computed from the com;nencc;.nent of 'tl(:llc
isonment after the conviction and for this purpose. intermittent per.ods
wrisonment. if any. shall be raken into account.

ER =t
(i3 e suspended under Regulation (1) above shall be allowed
téra\L ;:w—lrnizfsmg?g;i:ssiblep to an employee L.mder sqspenisl{cn under these
Razulations until the termination of proceedings against him. | o
f';;‘\ Adjustment of pay and allowances of such employees undg:.sug:nﬁlcﬁ
# be made according fo the circumstances of the iase an imd -4 d%ty
-4 decision as to whether his absence is to be counted as perio
orleave ! .
oravided that full pay and allowances may  be given only in the_ event
of .L.»Ef;_e\ ﬁn%lc;ee beingpacquitted of all blame and tr'eat'edt asl céxétg:ﬁtgé Ifr;)r the
{z:r;-_‘;d ol his absence less the period spent by him in actua /

{5 4 ] -« committed to prison for debt or is convicted of
;::v:'.-_j.‘n?cl:]ceemg\(f)girein‘;higoiﬂ turpitude shall be liable to summary digmissal
withoul any departmental enquiry. o .

(45 The Corporation May, initigtc sci;paﬁg:gti ﬁzgggﬁinpgzﬁﬁg%
:IJIHg :111“{ ]s\u ?l:; igiepls:;z \g}’lii :itfi]g? :tl" ancﬁ?a_ry charges during ﬂﬂ; gzggga?;
his ‘Lria‘l’ in the court of law by gxtenc_lmg his 151.::8%6?81(:1‘11[&; ::ﬁ'aim - thé
nravided such charges are in connection with or related 10 g

Corcporation.

L.




m;‘sx,f) {:g;(ﬁ”}:éanhtlhéhéi cﬁéﬁ?t]lagi??héhfo cxptrcssion “termination of proceed-
of. the case. € i il west court which first finally dispuce
the Iow::j:_: C;gi?;llz}lrltaénglr c;)ny:cnon shall mean committal or c?ai{lg;ﬂ[:l%i
the Corporation to di'a} 0 ,“m appellate courts and it shall be Opéﬁ fo
Wha 18 Convictad \of o SIUISS an employee who is committed to prison or
court that cor ed of a criminal charges as from the date of th i i

i that convicts him. the order of the

3} Where & f e i i
" é inm] oe‘z’:c 1f ;305;1’1?1;%3 C’)tf' an employee is set aside by a higher court 2nd
e 4 R dbl e__:y\‘a lug!ier court and the employee is acquiﬂéd
b _I;m; l_.ﬁ.lc_hl.err?{n:.[.ate-d mm service. Provided that the appointin
b i thay 4 I discretion proceed departmentally against such qg
74 3‘; ; jmp.osc_ any penalty in accordance with these Régulations o
74 Acts scond i judi il
i of r{rracorzdzzc{.’ 1. Without prejudice to the general meaning
misconduct ¥, it shall be deemed to mean and includ; ‘he

follgwing.: —
4 };L(I:ifll:d};;;‘g]éi&sh%? fr‘aud or dishonesty in connection with the Cor-
Dt 15 oo oF ;pxoperty; or the property of the depositors of
. 53; ngi; ghign&srrlﬁ;\inside thc. warchouse /office premises Jany place of
Corpﬂ,ratioﬁ g fe any employee, Corporation or any depositor af the

(3} Taking or giving bri i
: 3 tibes : ali i
| ng . _or any illegal gratification whatsoever -
'cor(')us e spncssﬂ _nig_htmg-, riotous or disorderly or indecent or inde
rous behaviour within or outsid ise - i o of
i Tt b ¢ the premises of any establishmen: of
(3) Causing wilful damase i
« ng ) ze to-work in 3 t
B T Cer, process or to any other property
qn(’ﬁ}aTJ):;cafienmg or in_[imi;]ating or using any form of violence ag-inst
g } (-.;i}l{) oyee wuhlm or without any establishment of the Cor ur(a%-vwwb-
or against any outside person within any establishment of the Cugpor‘i'f;—j
) . \ | au
{7) Gambling within the premi Cany establi o
oo 24 1 ine premises of any establishment of the Corpara-
1) Assodad S s
( ssocrating with or participatin iviti f
o B) Ass /i iting in the activities of any isati
~declared illegal by the Central or State Government : M asaas
(9) Unauthorised use of gat rmit \
s {) gute.passes, permits, foken or matal tHekers
P uslaod . . . okl .
- (t]}?) ;Jrr,.;):mg Fto any h%amhorlsed person any information in resard
he processes of any establishment of the Corporati hic i
prdeseges ¥ : ne Corporation which may com
;L:t}riuth possession off U]E employee in the course of his work or }e}};«:
from the premises of the establishment/centr i igsion :
. i re without permiss a
document or any property i i ' Tepositors
( ; v of the Corporai its i
hentotsedty ; Corporation or its depositors
rei'ut‘“ Pll:"lbl'l.shlil‘g_m' ;amsMg lo be published any article or other matter
A‘or 1 l:ng ﬁn( dl'_ly] process of work of the Corporation, or the stock {)051"?05
or the financial position of the Corporation its deali i ot
e f ¢ } . or its dealings w T
permission of the Managing Director ; 15 without grior

"o/yH’ihr:: Corporation, from ti

22 . 23

¢ disobedience, whether alone or in combi-

{12y Wilful insubordination ¢
; any lawful and reascnable order of a

nation with another or others, of
SUperior

2) Indiscipline or breach or flouting of any instructions or orders issued

me to lime regarding working, conduct etc.
{14} Instigation and/or abetment or attenrpt of any of the acts of rais-
conduct ;
(15) Failtire to observe any safety rules as n
to wse safety cquipment when necessary ;
(18) Striking work either singly or with others in contravention .of these
coulations or any statute, law, cule or enactment from time to time and
for the time being in force. or where there is no such statute, law, rule or
cnactment, striking work either singly or with others without giving i4
or inciting any employee within tT_xe precints of a
es or any place of work to strike work ;
for, collection of any moneys within any
for purposes 10 sanctioned by the

otified from time to time and

days® previous notice ;
warehouse or office premis

(17} Collection or canvassing
ceiablishment of tue Corporation
Kfanaging Director ;

{18) Canvassing for union membershij
in the premises of establishment except in accorda
the permission of ihe Mamaging Director ;

{19} Holding meeting within the p]ltemise.s of the establishiment without
the previous canclion of the Managing Director ;

(20y Malingering ot slowing down of work :

a or collection of union dues with-
nce with any law or with

{21} Inselvency :

{22y Writing of anoinymous Tetter
poration |

{23) Habitual or gross plegligence, in

{24) Habitual lats attendance and ha
without sufficient causes ;

(253 Absence without leave or W
work ;

{26) Leaving work spot without permission : ‘ ‘

(27y Loitering or being on the premises of any establishment of the
Corperation after authorised hours of work without pemyssmn; o

(28) Carryiiig on aay privaie business without the previous permission
of the Managing Diirector

(29) Giving false information regarding his name, Sumame, age,
[aiher’s name, qualifications or previous service at the time of employment:
d bills, pamphlets
ce of work with-

criticising his superiors or the Cor
R S

the performance of duties :
bitual absence without leave of

ithout sufficient cause from appointed

¢30) Distribution or exhibition of any news papers, han
or posters within the Warehouse [ Office premises /any pla
out previous sanction of the Managing Director }

{.ji) Refusal to work on another job or post;
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(32) Smoking and spitiing within the establishment in places where it
is prohibited ;

(33) Refusal to accept a charge-sheet or a written warning or any
order/letier issued by the superior or competent authority ;

(34) Abusing any employee by his caste, creed or religion or using
ahusive, obsence language againsi any emplovec.

(85) Breach of any provision/provisions of these Regulations.

I1. The list of acts of misconduct given in sub-regulation (I) is not
comprehensive but illustrative. Any other misconduct or misbehaviour or act
of indiscipline not mentioned in sub-regulation (I) shall also be deemed to
mean an act of misconduct for the purpose of this Regulation.

SecTIioN II
IMPOSITION OF PENALTIES AND DISCIPLINARY AUTHORITY

73.  Penalties—(1) Without prajudie to the provisions of other
Regulations an employee who is found guilty of breach of any of these
Regalations, or of breach of discipline or of commilling any acl or acis
of misconduct mentioued in Regulation 74 or any other acts of misconduct
or misbehaviour or negligence or inefficiency or indolence in the per-
formances of his duties or of knowingly doing any thing detrimenial to
the inferests or prestige of the Corporation or in conflict with any of its
instructions or who is convicted of criminal offence or for any other good
and sufficlent reason. shall be liable (o imposition of one or more of the
tollowing penalties, namely :— ’

(a) Minor Penalties.—

(1) Censure,

(/1) Fine.

(/i) Withholding of his promotion.

{iv) Recovery from pay of the whole or part of anv pecuniary loss
caused to the Corporation.

(v) Withholding of increments of pay including stoppage of incre-
ment at an Efficiency Bar, if any for the period upto three years
without cumulative effect.

(b)) Major Penalties.—

(vi) Withholding of increments of pay for the period exceeding three
vears without cumulative effect or with cumulative elfect for any period.
_ (viD) Reduction to a lower stage in the time scale of pay for a speci-
Yied period. with further directions as to whether or not, the employvee
will earn increments of pay during the period of such reduction and
whether on the expiry of such period. the reduction will or will no§
have the effect of postponing the future increments of his pay.

(viii) Reduction to a lower time scale of pay, grade, post or service
which shall ordinarily be a bar to the promotion of an employee to

E

e S
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the time scale of pay, grade, post or .scrvice frm‘n which he was,
.riéciut:léﬁ. :vbftilla or g’il?lfnogtr further directions rega:d.ng. conditions of
restoration to the time scale of pay, grade, post Or service from which
the employvee was reduced and his seniority and Pay on such resio-
sation to that time scale of pay. grade post or service,

(ix) Compulsory retirement.

{x} Removal from service, whicl} shall not be a disqualification for
future dmployment in the Corporation. - .

(xi) Dismissal from ‘service which shall ordinarily be a disqualification
for future employment in the Corporation.

Explanation.—The fo'{]owing shall not amount to
mazaing of this Regulation :—

- {q) Withholdiag of increment of an employee for failure to pass a
i:ax:u'nenta] examination in accordance with the rules or orders govern-
> recruitment or promotion to the post or the terms of his appointment ;
P . i y loyee at the efficiency bar in the
'h) Stoppage of increment of an emp 3
;";{e) sca‘lgpofge pay on ‘the ground of his unfitness to cross the bar :
N i E mployee, whether in a substantive or

¢} Non-promotion -of an empic 1 ‘

,-.%%I%,:i-uing gapacitv, after consideration of his case, to a service, grade or
; o forbpmmotibn to which he is cligible. on administrative grgtlgds
~sconnected with bis conduct : " .
( i iating i 1er service, grade or post
{dy arsion of employee officiating in a hig e - *
i Q: 13;21' service grade or post on the grounds that he is considered to
e unsuitable for such higher service, grade of post or on any admini-
scrative ground unconnected with his conduct : . |
e i inted on probation to any another
eversion of an employee appolin 3 ;
,,m{}fc)c Rgi-ade' or post to his permanent or sqbsta’ntljve service, grade or
" L d;ring or at the end of period of probation in accordance with the
s of his appointment or the ruies and orders governing such probation:

/) Replacement of the service of any ;r_nplloyge at the disposal of the

Government or Institution which had lent his services to the Corporation ;
‘f +) Compulsory retirement of an employc‘e in accordance with the provi-
55ns relating to his superannuation or retirement ; _

(1) Termination of the services of an employee t—

. (/) In accordance with the provisions of regulation 16 or 17. or

{(if) fs employed under an agreement, in accordance with the terms
5f such agreement or _ -

7o i robation, during ot at the end of

iy Of an employee appointed on D i the 1 o

m-é”;?eriod of hisppmbatic}n, in accordance with the terms of his appoint-

;{wnt or the rules and orders governing such probation.

ioned in item (vii) or (vii) in Sub-Regulation
menuoue. the authority imposing the penalty shall
osing the penalty that the period for which

a4 penalty within the

P
LS

2
in

(3} Where a penally
(1) is imposed on any employe
erpoassly state in the order imp

3%
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79. Application of Service Regulations during Suspension.—(1) An
cmployee under suspension shall continue to be governed by these Regu-
lations and it shall not be permissible for him to accept any employment
or do business while under suspension except with the permission of the
respective appointing authority in case of Class III and IV ecmployees and
nynaging Director in case of Class I and Class IT employees. i

{2) An employee under suspension shall not leave his Head Quarters with-
oul permission.

(3) Tf an employee under suspension commits a breach of sub-regulation
(1» or (2), the concerned disciplinary authority for Class 1II and Ciass 1V
employee and Managing Director for Class 1 and Class 11 officers may
consider and decide whether the subsistence allowance should be paid to
him and if so, for what period and to what extent.

(4) An employee who is placed under suspension shall require to give
undertaking as per Appendix IV. .

30, Leave during Suspension.—Leave may not be ordinarily granted to
sz zmployee under suspension.

1. Resignation during Suspension.—Resignation of an employee under
suspension and during pendency of a departmental enquiry under suspension
may noi be accepted.

22. Retirement during Suspension.-—An employees under suspension on
s charge of misconduct shall not be required or permitted to refire on
raaching the age of superannuation but shall be retained in service till the
enguicy is completed and final order is passed thereon.

%3, Payment during Suspension—(1) An employee on suspension shall
ks =ntitled to receive the following payments, namely :— _
A subsistence allowance of an amount equal to the leave salary which
the employee would have drawn if he had been on leave on half-pay in
addition dearness allowance based on such leave salary :

Provided. that where the period of suspension exceeds three months,
the suspending authority may vary the amount of subsistence allowance,
for any period subsequent to the period of the first three months as
follows 1 — -

(/) the amount of subsistence allowance may be increcased by a
suitable amount. not exceeding 50 per cent of the subsistence allowance
admissible during the period of the first three months. if, in the opinion
of the said authority, the period of suspension has been prolonged, for
reasons to be recorded in writing, not directly attributable to the
employee :

(i) the amount of subsistence allowance may be reduced by a suitable
amount, not excteding 50 per cent of the subsistence allowance admis-
sible during the period of the grst three months, if in the opinion of the

29

said authority, the period of suspension has been prolonged due to
reasons, to be recorded in writing, directly attributable to the employee.

(iii) the rate of dearness allowance shall be based on the increased
or ihe decreased amount of subsistence allowance admissible under
sub-cl-ases (1) or (ii) as the case may be;

(2) Other,compensatory allowances, if any of which the employee was in
receipt on the date of suspension may be paid to such extent and subject o
such conditions as the authority suspending the employees may direct.

Provided, that the employee shall not be entifled to the compensatory

allowances unless the said authority is satisfied that the employee continues

to meet the expenditure for which they are granted. e

(3) No payment under sub-regulation (1) and (2) shall be made unless the
employee furnishes a certificate that the is not engaged in any other
employment, business profession or yocation.

84, Restrictions on withholding Subsistence Allewwance —( 1) The sub-
sisterice allowance should not be withheld except in the circumstances men-

tioned in Regulation 79.

(2) The following provisions shall apply to recovery of dues from the
subsistence allowances :— .
(a) Compulsory deductions—The following deductions should Be
enforced from the subsistence allowance :—
(i} Income tax and Profession tax.
(ii} Licence fees and allied charges i.e. electricity, water, furniture, ete.
(ii7) Repayment of loans ard advance taken from the Corporation at
such rafes as fixed by the competent authority.
(iv) Contribution of Group Savings Linked Insurance Scheme.
(b) Optional deductions—The following deductions shall not be made
except with the written consent of the employees.
(i) Premia due on postal life assurance Policy.
(i) Amounts due to Co-operative Stores and Co-operative Credit
Society. i
iy Refund of advances taken from Contributory Prowideat rund.
&) Other deductions~—The deductions of the following nature shall vaf
he made from subsistenve allowance :—
(#) Subscription to Contributory Provident Fund.
(ify Amounts due on Court attachments.
(Gify Recovery of loss caused to the Corporation for which the
employee is responsible.
{3)There is no bar to effecting the recovery of pvcrpayx_nen&} from the
subsistence allowance, but the competent authority will exercise discretion to




—_—
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d=-ide whether the recovery shouid be held wholly in abeyance during the.
p-:aimd of suspension or it should be effected at {ull or reduced rate ordinarily

por exceeding one third of the amount of the subsistence allowance only i.e.

ex-iunding dearness allowance and other compensalc:; atiowanses.

53, fecoveries from Compensatory Allowonces—The dearness and other
¢ompensatory allowance sanctioned to an smployece under suspession do
-m par: of the subsistence allowance but are paid in addition. There
no objection to such allowance being appropriated towards satis-
 amounts due to the Corporation even when the person concerned
suspension.

Fay and allowances on Fe-instatement—{ 1) Wien an employee who
been dismrissed, removed compulsorily retired or suspend, is re-instated
th> concerned disciplinary authority shall consider and make a specific

3
Am -

Qg

{6} Whether -or net the said period shall be treated as a period spent

srding the pay and allowances to be paid to the employee for
of his absence from duty.

iy Whete the authority mentioned in sub-regulation (1) is of the opinion
¢fing the employee has been fully exonerated and that the suspension, if any,
inder which he was placed was upjustified, the em Iovee shall be given
t1- full pay and allowances (other than allowances granted to him for the
aanes of any specified duty) to which he would have been entitled
heen dismissed, removed, compulsorily retired or suspended. a3

T
wase may be.

&

{3y Tn oiher cases the employee shall be given such proportion of pay and
ther than allowances granted to him for the peiformance of
duty) as the authority mentioned in sub-regulation (1) may

praseribs ¢

Peovided, that the payment of any allowances under sub-regulation (2)
or sub-reguiation (3) shall be subject to all other conditions under which
<uch allowances are admissible. Provided, further that such proportion shall
ot ke less than the proportion in which the subsistence and other ailowances
.re payable under regulation 83.

(4) Tn case falling under sub-regulation (2), the period of absence from
duty shall not be treated as a period spent on duty, unless the authority

(5) In a case falling under sub-regulation (3) the period of absence from
duty shall not be treated as a period spent on duty, unless the authority
mentioned in sub-regulation (1) specifically directs that it shall be so t:rcated
far any specificed purpose :

Provided that if the employee so desires, the said authority may direct
that the period of absence from duty shall be converted into leave of any
kind due and admissible to the employee.

8

31
Sz tinn IV —Procedure for taking disciplinary action and imposing penalties.
ST, Preliminary  Enguiry investigation.—(1) Before a departmental

is heid or is ordered to be held it should be considered whether a
ninary enquiry is necessary ov desivable,

2 A prayminary enguiry may be considered desirable where the alle-
ations agaiist an employee are grave or are such as would entail a major

» A preliminary enquiry held with the object to ascertain whether there
se for framing charges against an employee in respect of allegations
seainst him shzll not amount to a departmental enqui.y under  hese

cxniations.

inary enqguiry should be ordered by the concerned disci-
and shall be held by such person as may be directed by
whoritv. i
(33 a1 receivt of the report of the preliminary enugiry or, whers there
: -y enguizy, on perasal of othir materidl available, the
hall determine : —

1t

ihotity s

() whether = prima-facie case exists for action. if so;

(iiy whather the employee concerned should be prosecuted in o Couit
= Law or whether he should be dealt with departmentally ;

(iify i it is decided to deal with the employee departmentally, whethet
mzjor penalty appears justified or whether any one or more miner
sanalties would be adequate. ‘

() whether the employee concerned should be suspended pending a
ispartmental enquiry and/or prosecution ; : ‘

{(v) whethet the services of the employee concerned could and should be
t=yminated without a departmental enquiry.

(51 The preliminary enquiry report shall be confidential document and shall
not be available to the employee/s against whom the enquiry was conducted.
Hswever, written statements recorded during the preliminary enquiry and/or
otlier documents concerning the preliminary enquiry may, on request, be
made available to the employee concerned provided that the charges levelled
against him are based on such written statements or documents.

88. Apency for conducting preliminary Engquiry/Investigation.—The
disciplinary authority may direct any employee of the Corporation, not below
the rank of the employee/s concerned or any other Government agency
like Anti-corruption Bureau to conduct preliminary /investigation taking into
coasideration nature of the allegations and other factors.
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89, Pracedure for Imposing Minor Penalties.—Nao order imposing ooy
of the minor penalties specified in Regulation 75 shall be passed excep! aticr
following the procedure laid down hereunder, namely :—

(1} Where on the basis of the material available, the disciplinary authanty,
or such other authority as has been delegated the power to impaose mMiNor
penalties, is satisfied that there is prima facie case to Liold the employee
concerned guilty of a particular charge/charges, and if the charges are proved,
it will result in the imposition of one or more minor penalties. the aunthority
shall reduce the grounds on which it is proposed to take action ~against &n
employee in the form of a definite charge/charges.

(2y The charges so framed shall be communicated by the disciphnary
authority or such other authority as has been delegated the power to impose
minor penalties to the person charged alongwith a statement of allegations
on which the charges are based and the said authority shall at the same
time, issue a notice (first notice) asking the employee to show cause within
a stipulated time as to whr the charges should not be iield to have been

proved against him and suitable activn taken against him.

¢3) Ifin reply to the first show-cause notice the persen charged makes a0
stutement as regards the charges, or refuses to make any such statement an
it on consideration of such statement, or refusal to do so. the disciplin
authority, or, such other authority as has beeu delegated the power to impoge
minor penaltics, comes to the conclusion that the charges have been proved
and the employee deserves fo be punished, the said authority shall take a
provisional decision regarding the quantum of penalty.

(4) Thereafter the said authority shall inform the deliquent employee of
the con-lusions arrived at in respect of the charges and of the provisicnal
devision taken regarding quantum of penalty and give him a further netice
(second notice) to show-cause why the proposed penalties should nof bhe
imposed upon him. '

(5) The person charged will be entitled to show-cause against the con-
clusions reactied by the disciplinary authority and against the propesed
penalties regarding gquantum or nature of the penalties.

(6) Final decision regarding the penalties should be taken after considering
the 1eply from the person charged to the second show-cause motice.

0. If non-re-examination of tire case in the light of the explapalion a:
o material subsequently made available or uny other reasud the disciplinary
suthority may decide that imposition of one of the major penalties is justified,
though originally some of the minor penaltics were contemplated, the prose-
duve prescribed for imposition of major penalties shall be initiated =nd
completed before imposing any of the major penalties.

Spetion V—WAJOR PENALTIES.

91, Departmental Enquiry with necessary.—A departinental enguiry shall
be mécessary on the part of disciplinary authority only if punishment contem-
plated is one of the major penalfies as mentioned in Regulation 75 7.
Major Penalties from Serial No. vi to xi).

— T

i
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92. Deparimental Enquiry whernt unnecessary.—1it shall not be necessary
on the part of disciplinary authority to conduct a departmental enquiry is
cases 1— :

(i) Where the material before the disciplinary authority indicates that
one or more of the minor penalties as mentioned in Regulation 75 * (viz,
Minor penalties from Serial No. i to v)” would be adequate, or
(if) where penalty is imposed on the ground of conduci which has led
to the conviction of an employee on criminal charge, or
(iii) where service is terminated in accordance with terms or conditions
of employment, or
(iv) where a person appointed on probation is discharged during or
al the end of the period of his probation, or
(v) where a person appointed otherwise thap under contract to bold
a temporary appeintment s discharged on the expiration of the period of
the appointmenf. or
(vi) where a person engaged under a comiract, is discharged in accor-
dance with the terms of his comiract, or
(vii) where the disciplinary authority is satisfied for reason to be
recorded in writing, that it is not reasonably practicable to hold a depart-
mental enquiry, or
(viii) where the Board is satisfied that it is not in the interests of the
Corporation to hold a departmental enquiry even if its necessary as
per Regulation 91.
93.  Authority Competent to issue charge sheet and Order Departmental
Enquiry.—The authority kaving powers to take disciplinary actiop against
an employee shall be competent 1o issue charge sheet to amnd order
a departmental enquiry against him :

Provided, that in the case of Class I and Class TI Officers, the Chairman
or with the prior permission of the Chairman, the Managing Director, t_ihall
he competent to issue charge sheels and order of departmental enquiries.

04. Issue of Charge Sheet.—Charge sheet to the employees concerned
shall be issued by the authority competent to isst.e charge sheet as per
Regulation 93 and it shall be in the form as per Appendix V.

95. Order for Departmental Enguiry—The order of departmential enquiry
shall be communicated to the person charged alongwith name and desig-
nation of the Enguiry Officer appointed to conduct departmental enquiry
against him as well as the name and designation of the Presenting Officer.

96, Appointment of Enquiry Officer—(1) The ‘discipl'mary authority
shall appoint any employee or officer of the Corporation not below the rank
of the person charged, or any outside person as Enquiry Officer to conduct
departmental enquiry against the person charged.
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(2) The disciplinary authority itself may act as Enquiry Officer and hoid

the deparimenial enquiry right f inni
t iepariment iry = rom the be ;
the deparimental enquiry proceedings. gining or from any stage of

(3) The haldine of a depar i

»ﬂ};“)ﬂl}lh_. L _mlm_ug‘_ut‘ a departmenfal enquiry should, as far as possible, b

;lon.m_ﬂ, ¢ an g:h-.p;_i;jci'g or officer of the Corporation who has not"i;ee;
soly associated with allegations on which th ' s

losety assocated with 0 whic e charges i

preliminary, investigations or who is likely to be c.i%cd ix;e bgtsed ot o

against tie person charged. e Ty 2

(4) The Enquiry Oficer so a inl
_T i i 0
i b ey DU 40 ppointed shall not entrust the departmental

97. Vs ,,,-‘,q . e 1 3. y
) g io::;wre 1;:95 fmposing Major Penalties—No order imposing an
ok ‘fq Es _]Lf  penalties specified in regulation 75 (other than an ordér% g
r—mpf:)?/ .W“lf(“i-ﬁ léave led to his conviction in a criminal court) againstaszy
5 ces shail be made except after a depart : i
employees: shail t ce menta
may be, in e manner provided hereundei; in this llfexgl}:;;?ifoﬁe]d, il o

(1Y The sinands o hi it i

-4y he gvoaads on which it is proposed t i

(D The ds o _ sed to take actio ‘

JSp O I8 o0 ¥ ¢ n shall

; m;i\é- i:imp - ﬁ—i\ifﬁlwhal‘ge or charges which shall be commuuicg:egetdouile]d
DI0YEES | ouce ; 1ec§ 1ggezhf-r with a statement of allegations. on which eacﬁ

L ARG any other circumstances which it is proposed to tak
iom ip passing order in the case, e

-
CHaYze i3 U

into consids

The discipliniary i i it
]'eaa;zeajﬂ.\‘Ej-::?i]:f[ry allthcrlty Shail ]:?y a wrjtten no{ice in the Charge Sh t
1}33 ﬂ.g%je;;ziuque to submit to it within such time as may be s "iﬁe e(:1
Elis% noiice, fa written stalement of his defence and to stafe wh g}_ﬁ s
esires fo e heard in pers " iscipli : =
r.fatifg S‘:o b’ 3 rj'ﬂfi??zlrgduz-opt?lmon- fhe disciplinary authority shall d:livgf' g;
= ua sl e emplo )
acCompanimnanis, ployee a copy of charge sheet alongwith its

(2) Theé ch

arge sheet shall normally be accompanied with,—
() & sipizment of allegations | i ,
Hisme : ions includi ; 1SS ¢ i
e by the e 2 g ng any admission or confession
(ii) A list of documents relied upon, and
(i) A list of witness : I
Provided J
added by
of coudln

;nrm]v ather dom}ments and/or names of witnesses may be
LD::[;TV aufhor{ty or the _Enquiry Otficer during the course
partmental enquiry in the interest of the enquiry :

P!‘L:.-'l.'_'?r,' i q"’\ ther t '_*I’ 111 .
‘her that Faguiry Officer may take cognizance of any other

|
documend and :i“l' sxamine an other wi
: V it at ) A r i . . . . .
o i SHAUIEY: Y I itness of his own in the interest

By T demanivdied] ame )
.rhwi(-‘:;‘y-?-;:-! “'”.kl;ff’.." f.il ‘Lm-:!Q ft.)'lfnd relevant to the case, copies of such rel
iu‘,xn ‘..’.;1!_Ll.w:,‘.”:-t=a47.§_1.["¢{1 to the person charged, alongwith recc?:c?;g
i vilnenses, i any, or the person charged shall be allowed
ot have conies made at his e, Bt
ke Sopits ac Base vopts own cost. All reasonable facilities
e given o the person charged to enable this to be doie - ‘

take copivs
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Provided, that copies of documenls and stalements which are not 1o be
used against the person charged shall not be supplied or allowed to be taken.

(4) After receipt of charge-sheet and statement of allegations etc. the
employee charged shall put in his written statement of defence to the disci-
plinary authority and state why the charges or any of them if held proved,
should not be considered goed and sufficient ground for imposing upon him
any of the mffajor penalties specified in Regulation 75 and state whether he
desires to be heard in person, also furnish names of witnesses in his defence,
if any, within a reasonable time allowed to him in the charge sheet or subse-
guently. .

(5) (i) Cn receipt of written' statement of defence, the disciplinary
authority may itself conduct the departmental enquiry into such of the
charges as are not admitted, or, if it considers i. necessary as to do,
appoint, under Regulation 96, as Enquiry Officer to hold the departmental
enquiry and furnish the emnloyee charged with a copy of the order of
departmental enquiry. A copy oF the said order shall be sent simultaneously
to the Enquiry Oflicer so appointed alongwith the following documents,—

(@) A copy of charge sheet alongwith statement of allegations, list of
documents and list of witnesses.

(b) Copies of documents relied upon

of wilness. if any. )

{c) A copy of written statements of defence if any submitted by the

employee a'ongwith its accompaniments.

(i) Where all the charges have been admitted by the employee
charged in his written statement of defence, the disciplinary authority
shall record its findings on each charge after taking such evidence a8
it may think fit and shall act in the manner laid down in these

Regulations.

(iif) If no written statement of defence is submitted by the employee
charged the disciplinary authority may itself conduct the departmental
enquiry or may, if it considers it necessary to do so appoint an Enquiry
Officer to hold the departmental enquiry.

(6) The Enquiry Officer, on examination of documenis, received by him
shall communicate the date. time and place for holding the dcp?rtmcntal
enquiry to the employee charged and direct him to remam present in person
for the enguiry. The employee chargad shall appear in Derson before the
disciplinary authority or Eaquiry Officer on such day and time as directed.
1f the emplovee charged fails to remain present in person without reasonal_)le
and sufficient cause and infimation to the Enquiry Officer, the Enquiry

Officer may proceed exparie in the enguiry. 7
erson shall be allowed to appear in

and copies of written statements

(7) No legal practitioner or outside p ]
the Enquiry. However, the employee charged may take tl_we assistance of_any
employee/officer or any member or office bearer (who is not an outsider)

of the concerned Union of the employees to defend his case before the

enquiry officer, subject to prior permission from the Enquiry Officer. It shall
Y 27784




[SEsmm——————.

PH—8LLT X

‘Aue Jr cpojuzodde 4Ol SulUas3ld 9 03 zmbww M@o mew _Mwwww
G JuewaiEs oy Jo Adoo e ‘osed Jayio Uf "pagaal o sl ‘JW I 39
- soko[dule ﬁugm papiosal 2g [juys 3 "Afjelo 2peLt st ouﬁm,w@@ emﬁ I o
%ﬁm_.“.mwmﬂ su FUNTIM UT 10 A[[RIO 20U0jep SiY 91818 O] @o.:swwu oe._w mw oﬂ Bwﬁw :
.uu\moams uﬁ.,vmmoﬁ st Auopne Arsurdosip Sy} 10f 98 i

AqreuBuo peonpoid usaq sEY YOI uuMuwﬁm uﬁmﬂ W@uﬁ% uMommwmwﬂ MMPWN
3 st oIoU] Ssajun “souspias oyl ur ded Aue : o1 2q re
wmduﬂmmavmmwuuo« ﬁ_uuﬁmo 10 popiurod oy [[BYS SIUSPIAS MU OU JTL] “PIP!

e ) } 02N

: sni JO s)soIour O3 Ur AIPssoodl §I 9JUSPIAS LonS JO
ay HE.:QMWE.EW mﬂ«u 70 ST} JE “OOURPIAY MOT aonpoid deomwwm“w oo@.ﬂmmoﬁm
Yl MO][e osfe Awul sooQ AImbug gy  paoosd o&um..a A .
51038q sjuswnoop yons gupoadsut Jo Aumyzoddo ue p M e Qu.
aa18 [[EUS IS0 Aunbug 2yl ‘pauinofpe si Aymbus a1 _md h o L
P Al S 1 o o o posuinolps P paonpoit

1} 2I0jeq SABp IBa[0 921} J0J Al ; QUILLINOL s

w% Wumo.%unwm onmuuu?o Jaypmy Jo st oy jo £doo = Y mwﬂwowgum %M o 1§
pepnu2 2q [reqs pesieqo weho[durs v 95€d [ons ur pu i m.u ouhoﬁg&m
~91 PUE [{EIOT IO DOUSPIAR MOLUL 10} ([0 J[osH Aemx 1o P if mﬂdﬁuwuﬁ_
0] UeAld 1SI] 9yj UL Papnjoul jOT 2DUSDIAS ouswomm 0} Huum% ki s
MO[[E “UOTRIOSIP S Ul ‘ABur 1o0Q Aumbuy omp &ﬂoﬂﬁ« m ostp e
'JjByeq uo osEO OUj JO ISO[ DM} 2UCHQ ATESSIAU seadde [reUs M J

g syuy
st sassoujim oty ©) suopsanb yons nd ospe Aewx uouEOo %mﬂwﬂwmwmwmmmw%wu
Aambug] 21 JO 9AB9| 9, IMOYNM “ISYIRUl MOT Aue wo 3 wawxo-u,.m o G
€20q 2Ary Al Gorym To sjuiod Aut GO SOSSOUIIAM Ofj) “oul kgl i
°q T[eys’ $eoQ Supuesald Syl “Auomme >Hmm:&oﬂvm w@ﬁ) A
10 AqQ tuu:ﬁo.a oq [[eys paaoid 2g 0} ﬁ.uwmm,opm memmmﬁmw - E,u.aa
20oUopIAS ATEJUSWINOOP PUB [eI0 21 ‘Annbe 9y 107 pIXy $2 ‘ >

-Ajoqie jeyy AQ SwWin) O} SuIn weal ﬁumw?wﬂvmw%h
; ; pun J20UJQ ATNNOUL

xa s} B 20S WO JPJeaicy] Ponupuod aq {[Bis pu 4 _ ;
wﬂiﬂﬂmmnowdmpnﬂm PaYy s9jep 11 TO PeOUIWTION =g RS Ammbua 2yl {81

i ; o mononpoid o)

‘§luemImoop yons Jo A19A00Sp 10 WOl ’

£Q opvu UONISMDII 92U} MEIPYILM PUB Da8IByD ou.\»oﬂmﬁo@oﬁ. %ﬂﬁw%.uwmm
50} S}EOIINUINIOD *PAULIOJUT OS Fieq WO “[[BYS HMUnW%O WH% mﬁamw SM. pue

i X 5 Rk o] 1 18T

Axmbug o) WIOPNI [JBYS IT SIS0 S.UON) e B, T

g : 2 10 uoponpoxd oY) vyl Subl

3 RO STUOWINOOP YOMSs JO Aug Jo €. ' WO e

mw %ﬁE popI0d2l g O} SUOSEAI 0] PoUSIIES SI “SIUAWNSOP pauonismy

oy jo uoissessod 10 Apojsnd 2y Juiaeq fnzomne 9y 31 il popraoid

1 a201gQ Aumbug ol a1019q SUITES oY) 20npg
feys swownoop peuonismbal ay1

s '3
AILOUnE K10a2 2AOGE {9]) Ut 03 PedoJer TORISTAboX of 30 3dIe0eT g LI

“s®0 )|
N

5 ‘ons TOMISTH
JEBAS[2I JOoU “UOrtde S Ul “SIB SE SJUsnoop 9Y] Jo mon IJTST

bar 0l oaM
*Funum ur 31 Aq papIooal oq 0} SU0seal JoJ ‘AT 10O Kxmbug we 9

jo uossessod Y0 £fpoisnc 9] Ful

LE

" ST T SOSSOUIIM BUIEBYS O] DPamoin

popiaoid “womsmber yous ur pegwads 2 ABUL se oep UOns A sjueminioug
¢ uononpoad ayy 10} uonisinbal & M 3don] are SJUOUINOOD SU) UOISsssod
40 Aposmd esoym ur KLoyine A o) Joouory 8900 10 QWIES Y} PABANIO}
(1eYys $0@O Aumbug oy ‘sjuLunoop Jo wopnonpoid 30 JO Asea0nsip o sug
POBIETD 92A0]duIe WO 900U ¥ SIAI32L IS0gjQ Anmbug oy soym (91)

Slqssod se Ajres se sadoo Yons [IIm WNY USIWwiig
LEYS 10O AImbuy of) ‘Sessomim jO SPUQWeE)S of) JO sodo Jo Apddns
oy} 0y Sunum ur 1o Leic sordde P8Iy oofordure o) SIoym (C1)

: SJUSTINIIOP 1ons JO 90UBAL[AI o) Funes
~Ipul "saoqe (g) UORe[ndel-qus Ui 0} POJISJAI IS oY) U PSUOLUSW 10U 1nd
uopeiodion oij jo uwoissessod Ul oI YOI SIWNC0p AUB JO UONONPO.Ld
10 JO AI0AODSID Sy} JOJ SUIN paydeds ® UNjism 90RO © A8 (112)
- JBYSq SIY UO DPOUNUEX? oG O} SOSSAUm JO IS © uugns (12)
: eA0qQe (Z) uonemSer-qns ur 0) palwel IS
S uI pagrads sjgewmoop o) ‘ouwly payioads s unpra Joadsur (2)
*2ousjep sy Suwredsid jo ssodind o) 10y “Aewr paSieyo asfojdwus
) JEY} I9pIO UR BUIPI0OSI Jojje SJEP JS1B[ QYY) 0) 95e0 91} winolpe eys pus
sadIeyd oty 2a01d o) sasodoid o yorym Aq 20uspias ay) eonpord 0y 120110
dunussolq oy eambas ‘peard o} sjUUPE 10 sAsnjel 1O QW) poyroads ey umim
Teadde o} sqrej pesreyop oofordwe oy Jr TeYs JeomO Aimbug oy (b1

"Kmn3 spesrd pafreyd eofojdure o3 yonjM o) sofrsyo
9801} Jo 300dser wi s Jo Furpuy ' winyox [[EYs 1e0myo Limbus syy, (g])

AP WO se pojras; oq

lreygs Agoedes Lue ur Lxmbus [Bjustmiedap ® Suipuope oakopdue wy U

oo Aymbuoyg oy aropeq sjudiunoop Lue 143
JO SOSSOUIIM QUIMIEXS-SSOID OSj¥ PUE 30USIID
°q [feys pafieyd sedopdino oy (11}

$31doo a[y pue wonwiodion) ouj
i

wonrIodIo
pediys wosiad
a suogeisdion oW
[Teys Apomne Loeund
sefordwe Ay (0T)
. 10O Aambug cqi 4g pexy oyep jwenbasqns
AU JO 91Bp ISIJ SU) UO S9SSOUNIM JO SOUIBL ysmuIng pue
# ‘smstrnoop eonpoxd 03 pemore o

S Jo Jieqaq uwo sjueumoop Aue Jo sordos o[ 0s.2 pus
PUE SoSsouism 90USJOP 9} OQUNUEBX2 §SOID PuUR $3559U
SUIIEX9 PuE JOYO Sunuesaid s Axmbue yons puspe
-108Ip o) Aq pojurodde sm uvoneiodro)y oy Jo ieogjo/

I3I0
SOUOYOp SI wi AU
§ Osie [1eys pedieyo dokojdwe ogy {5)

. : ‘uoelaly vafopdwe S yo emjruds urmgo POR 332l
oy udrs ‘eopd oy PIodAI TfEyS I0YO Annbug oy ‘sedrego ouj o Auz oy
&31ms speoyd off 11 pur exEwu O} 2ousJep Auw sey 1o ns siog Jomiaym Iy
sE [[BYs 1e0igO Aambuy oy “reoiyn Annbug ey eroyeq sizedde 0usjer IO
TUSLIIe}S WolLLm ATIR PajjIWigqas jJOU sey 10 2OUSJAP JO JUATAIRIS TePLIM ST
Uf sadIens oy jo Aue pepimpe jou SEN ofa padreyd eafojdiue 2y If ()

"‘Armbus om jo omin ouy je JuRISISSE 12

jussald oyewr pue maojui 03 pefimyd safoidmms oy Jo Ayprgisuodser e =g

9¢




—

39

38 $orded is necessary in the interests of the justice, it may recail, examine,
i Los.cxamine and re-examine any such witnesses as hereinbefore provided...

(22) The evidence on behalf of the employee charged shall they provided that, if any witnesses are recalled they may be cross-examined

produced. 'It‘he eglployee charge%(-lmay examine himself in his own bdf or on behalf of the employee charged.
II" he so prefers. The witnesses produced by the employee char i : : ontinue
be exam?ned and shall be h'atge o 'ggms)—rexaminall):iog?ereweiaﬁlefilnz?ifill‘ (28) Whenever any Enquiry Officer it appomtcﬂ-ifsfiﬁ?é? hepﬁii?::il tm:::'
examination bv the Presenting Officar and/or Enquiry Officer accord ’ .
to the provisions applicable to the witnesses for the disciplinary authedrerted : s . fig+
Provided that, if an Enquiry Officer appointed by name ceases to be the

be the Enqguiry Oficer even though he is

23) The Enquiry Offi , after closes his’ _ _ N sscinli i ther Enquir
Sl e Smploye g s oy haminct R e o O b et o kopiay sy an o Eaguy
question him on the circumstances appearing against him in the cvidg " 1S . pa); g:,jdegcé so recorded by the previous Enquiry Officer or
for the purpose of enabling the employee charged to explain any cireg rt : h;u{):'c iec‘idbv pre;fio‘ds Enquiry Officer and partly recorded by the new

stances appearing in the evidence against him.

quiry Office : .
(24) The Enquiry Officer may, after the completion of the productiony, ovided, that, if any witnesses are recalled, they may be cross-examined
VLS - A .

evidence, hear the Presenting Officer, appointed, if any, and the emplof "y nalf of the employee charged.
Scél dclig;c}'eor BERRIL Hiem to: Blo wuiticn. GEIRtS of theds Fompactivacase. I 4y After he conclusion of the departmertal enqnjxy_a report shall_ ba
‘ be the BEngniry CHicer. Such report shall contain,—

1E30 L\.Llfd in the charge sheet ;
defe z‘;c& of the emplovee in respect of each charge :
i of the evidence in respect of each charge:

1 L‘_‘.a findinss on each charge and the reasons therefor as tp whether
ihe charge has been proved or not proved or partly proved as the case

(25) if the employee to whoiy a copy of the charge sheet has b
delivered, does not submit a written statemen: of defence on or before o
dates specified for the purpose or does not appear in person before |
Enquiry Officer or otherwise fails or refuses fo comply with the provisio
of his Regulation, the Enquiry Officer may hold the ENQUIRY exparte.

(26) (9 Whereba disciplinary authority competent to impose any of f“rav be
minor penalties but not competent to impose any of the major penalties & : _ ) ;
itself enquired into or caused to be cnqui?gd into any of the chafg% and AN documients produced in the enquiry shall be returned by the Enquiry
authority, having regards to its own findings or having regard to its decisi Heer along with his ‘enquiry reporf. .
on any of the findings of any enquiring authority appointed by it, is of tf ‘o, in the opinion of the Enquiry Officer the proceedings of the
opinion that any of the major penalties should be imposed on the employf U~ *Dhere. 1m et P ‘harge, different from the original charge it may
that authority shall forward the records of the enquiry to such disciplina pney: establish any ‘:1]‘1 ‘:2!_.’31. .. ’ .
authority as is competent to impose such major penalties. ford its findings oa such charge : 1 b orded e the

(7)) The disciplinary authority to which the records are so forwarded miProvided that, the finding on SL’?’hAC”m e Sh‘l lllic]: ;;?gh ci;’arg—cl: is based
act on the svidence on the record or may, if it is of the opinion that furthiplovee charged has either admitted the f;i{"g ?ilngin hirnselt against such
examination of any of the witness is necessary in the interest of justd has had a reasonable opportunity of defending
recall the witness and examine, cross-examine and re-examine the wi
and may impose on the employee such penalty as it may deem fit in a
dance with these Regulations : .

(71 O examination of the findings of the Enquiry Ofﬁcalj‘:I t}l:: dlsglci
aary “:.:uf‘horii;y may accept or reject, wholly or in part‘futﬁ; C;;;C]Dglflliiy
s of rejection of findings on any charge or cha{gu_u pli

iy may ieke any of the following actions namely :—

-. o s s wehols aagaiey o a 3 ks ther En ‘Llir}’ Officer
(27) Whenever any Enquiry Officer, appointed by designation. after havid v Set aside [_}_1"‘,“;'“.“1;‘;'\:f“{"f:,' ;\,:.,f"‘,"id appoint any o 2
heard and recorded the whole or any part of the evidence in an enquiffi direct him fo hold RESt EIP irect the same Enquiry Officer
ceases to exercise jurisdiction therein, and is succeeded by another Enquif} i) Set aside the enquiry in part and direct the ¢ stage of enquiry
Officer which has and which exercises such jurisdiction, the Enquiry Ofi®fic cnguire afreshi from the beginning or rmw:‘ dn(%ﬁibef on the points
50 succeeding may act on the evidence so recorded by its predecessor Mdecmed fit or ask for clarifications from the Enquiry 5 ‘
partly recorded by its predecessor and partly recorded by itself : found necessary.

Provided that, if anv witnesses are rééal]ed, they may be cross-examine
by or on behalf of the employee charged.

Provided that, if the succeeding Enquiry Officer is of the opinion that
further examination of any of the witnesses whose evidence has already bedl§

T




(/fi) Sei aside the enguiry and himself hold the enqguiry andor
for such documents and/or examine such witnesses (even again) as deen

fit by the disciplinary authority. o
(32) The disciplinary authority shall then consider the report and «g
to its own conclusions. Where the findings of the disciplinary authority 4
different from those of the Enquiry Oifficer, it shall record its reasons for
same. Fhe disciplinary authority shall then decide on the action prope
against the person charged viz,—
(/) What penalty should be imposed in respect of the charges, proy
if any ; :
(if) if none of the charges is proved, whether the person charged sho'gr
be exonerated or some other action should be taken against him
(fify if the person has been under suspension, what order shouid
made regarding pay and allowances during the period of his suspension

(33) If on. reaching the conclusions that the charges are proved. it
proposed to impose any major penalty. the person charged shall be ser
with a show cause notice alongwith a copy of the findings of the Engu
Officer, or mentioning conclusions of the disciplinary anthority, in case
agreement or difference with the findings of the Enquiry Officer, as the c
may be, specifying therein the penalty which the disciplinary autherity pi
poses Lo impose and the -grounds therefor :

Provded that, the disciplinary authority may specify the maximg
panalty ie. dismissal in the show cause notice and impose any other penal
in the light of the repl, given

(24y In making a representation (repiy to show cause notice), the pers
charegd will be eatitled to show cause against the enquiry report, ¢
clusions reached by the disciplinary authority as well as quantum and nal
of the penaity.

(33) The. disciplinary authority shall after considering the representatioy
if any, made by the person charged pass its final order and issue the oud
under its own signature :

Provded that, where the Board of Directors is the disciplinary authorit
all or any correspondence or orders in connection with a departmen
enquiry may be signed by the Managing Director.

{36) Where the disciplinary autherity, on a contention raised by the per®
charged or otherwise, finds that any irregularities have been committed
that they have caused or may have caused prejudice to the person charg
it shall further consider fresh or further enquiry in the manner provided
these regulations.

(37) (A) If the disciplinary authority having regard to its findings on &
or anv of the charges is of the opinion that any of the minor penaltl
should be imposed on the employee charged, it shall notwithstanding a?®
thing contained in Regulation 89 on the basis of the evidence addu
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during the enguiry deterraine what penalt_y, it any, should be immnosed on
the employee charged and make an order imposing such pcgalty.

(B) No order of dismissal, removal, or compulsory retirement shall be
made with retrospective effect. i

af. Joint Enguiry.-—(1) Wheie two or more emp}oyccs are concerned _m
uny case the disciplinary authority competent to 1mpose the penalty of
dismissal from the services of the Corporation on all such employees may
make an order directing that the disciplinary action against all of them
may be taken in a common proceeding :

Provided. that where the disciplinary authorities competent to impose

the pe ismissal on such employees are different an order for taking
Lh:c;gpvl?::?; fcgg;?ﬁa; cOmmon pfocgeding may be made by the highest
of such authorities with the consent of the others.
(2) Subject to provisions of Regulation 76 any suc‘h (-yrd.er shall sg?c“:ify :
(i} the authority which shall functio_n as the disciplinary authority for
the purpose of such common proceedings ; e e
(if) the penalties specified in _Reglﬂaﬁon 75 which such disciphnary
authority shall be competent to 1mpose.

Sremion VI—APPEALS, REVIEW AND REVISION

- 7 y itled to appeal against
 Appeals.—(1) Every employee shall be entitle :
an?fg ordclr)pimpos'mg any penalty specified m‘chulatlon 75 or any order

enhancing any penalty imposed under Regulation 75. :
{2) An appeal under Sub-Regulation (1) shall lie,;—; e Secrctary of
7y Where the order imposing the penalty 1is made by the Secre o.
an‘j? other cficer/employee of the Corporation, to the Man agn?g Du.'cctor -
(i7) Where the ovder imposing penalty is mad= by the-Managing Director,
to the Chairman ; . -
(iii) Where the order imposing penalty is made by the Chairman of
Executive Committee, to the Board of Directors.

(3) No appeal shall be against any order made by the Board of Directors.

j ' : led against, becomes,
4y Where the person who made the order appea 3,
by( virtue of his subsequent appointment or otherwise, the aliygeﬂati g\utal':lotgg
in respect of such order, an appeal against such order shall lie to the |
rity to which such person is immediately subordinate.

i i . —Ni 1 shall be entertained
. Time limit for preferring an-A ppeal—No appea
unllgsg it is .preferred within forty five days from the date of the. order

imposing penalty :

i : i -ain the appeal after the
{ that the appellate authority may entertain ! : )
cxgirr(;v‘gfe dthc: lsziid period, if it is satisfied that the appellant had sufficient

cause for not submitting the appeal in time.

e o = = L
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101, Contenis and Submission of Appeal—(1) Every appeal preferred
under Regulation 99 shall contain all reievant facts and statements relied
on by the appellant and shall be complete in itself.

(2} An appeal shall not be couched, in disrespectful
If so couched, the appeilate authorily may refuse to enteriain it or m its
dgiscretion may return the appeal to the appellant and allow him an oppor-
tunity to submil within the time specified by it an amended appeal.

(3) Every person preferring an appeal shall do so separately and in his
OWn name.

102 Channel of Subiission.—(1) Every appeal shall be submitted by an
employee through the authority from whose order the appeal is preferred
and should be submitted througl the Head of the office to which the

appeliant belougs/belonged. The appeal should be accompanied by a copy -

of the ordered appealed against :

Provided chat. a copy of appeal may be submitted direct to the appeliate
authority.

(2) The authorily which made the order appealed ‘against shall, oa
receipt of z copy the apoeal, without waiting for any direction from the
appeilate anthority, transmit to the appellate authority, every appea! fogether
with its comments thereon and the relevant records as early as possible
unless ony appeal is withheld by it under Regulation 104.

103, No Appeal by Name—An appzal shall not be addressed by name

to uny sutherity or to auy member of Executive Committee or Board and
anv such zet shall be deemed to be a misconduct.

104, Withholding of Appeal-—(1) An appeal may be withheld by the
disciplinary authority if.—

(i) it is an appeal against an crder against which no appeal Hes ; or
(i) it does not comply with the regulations of this section ; or
(fify it contains disrespectual or improper langiage : or
(iv) it is not preferred within the fime and no reasonable cause is
shown for delay ; or

(v) it is repetition of a previous anpeal and is made to the same
appeliate authorily without adducing new facts or circumstances which
afford sround for re-consideration.

‘(.’;) where an apper] is withheld, an order fo that effect shali be made
seiting out reasons for such action and a copy of such order shall be sent
to the appellant and to the appellate authority :

Provided, that, where an appeal is so withheld, the appellate authority
may call for the appeal alongwith the relevant records for such action as
that authority may deem fit.

or improper language.
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(3) An appeal withheld for its containing disrespectful or improper
language may be re-submitted thereafter any time within one month :fnd such
re-submitied appeal shall not be withheld if it is ne-submitted in the form
which complies with the provisions of this section of the regulation.

105. Disposa! of Appeal—(1) The appellate authority may, after consi-
deration of case,—

(1) confir, modify or reverse the order appealed against ; or
(it} set aside, reduce, or enhance the penalty, imposed; or
(7if} remit the case to the authority which imposed the penalty or to
anv other authority with such directions as it may deem fit in the circum-
stanices of the case :

"oVi at, the ity shall not impose any enhahced
Provided that, the appellate authority s : ] >
nenalty which neither the appellate authority nor the auhority which made
the order appealed against it competent to impose :

"3

rovided. further that, no order imposing an enhanced penalty chall be
7 unless tae appellant is given a reasonable opportunity of making %ny
representation which ke may wish to make against such enhanced penalty.

(7% The decision of the appellate authority shall be final. A copy of Eha
appeliate order shall be supplied to t_hc appellant and to the disciplipary
:m:theaﬁty for such further action as might .'t}e necessary.

106, Review.—{1) Where no appeal is filed or no appeal lLies the appeﬂe}te
author or the Board of Directors may of its owa mofion. or otherw.l;e
call for the records of .any enguiry and review any order and ‘set IE;_SI e
confirm or modify the order or the nature of punishment passed g a
cubordinate authority and reduce or annul the Rumshmcnt or enhancehl i:i
substitute one punishment for another: or remit the_ case to the au:hog gf
which made the order or fo any other authority directing su_c‘fl ams)c ?j(?‘s
to make such farther enguiry ag it may consider proper in the circumstance
of the case or pass such other orders as it may deem fit :

Provided, that, no punishment shall be enhanced unless the person against
whom the original order was passed, is given an_opportunity of making a]?\?
canresentation which he may wish to make against such enhanced penalty.

¢2) An authority passing the original order imay revise the same su0 n:_flt:é
provided that the revision is not to the detriment of the person concerne

and based on fresh facts which were not before it when the original order
was passed.

i er
107, Appeal against an order of Suspefjsmn.—_-Any.emgloyeetirgiy pr%fge
an anpeal against an order of his suspenison as an mter;]m action.
provisions of this section shall be applicable to such appeal.
£
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CHAPTER. VI1
MISCELLANEOUS

108. Deductions.—The Corporation shall be entitled to make deductions
from the salary of an employee on account of any advance, fine or amount
of loss or damage in accordance with the provisions of these regulations.
and/or any statutory provisions applicable to such employees.

 109.. F_'rovidem Fund—(a) The Maharashtra State Warehousing Corpora-
‘ion Provident Fund Regulations, 1972 as amended from time t¢ tims shall
be applicable to the employees of the Corporation.

(b} Maharashtra State Warehousing Corporation Employee’s Group
Savings Linked Insurance Scheme of Life Inmsurance Corporation of India.
shall be made applicable to all employees eligible for Contributory Provident
Fund coatribution within the categories of Class I to IV,

110.  Application of Rules, Regulations, and|Orders of the Government
of Maharashtra—All matters, for which specific provisions have not been
made in these Regulations shall, as far as possible and to such extent as

may be considercd appropriate by the Corperation, be regulated in the same -

manner as in the case of employees of the Government of Maharashtra.

111.  Interpretation—Where any question relating to the interpretation
of these Regulations arises. it shall be referred to the Board of Directors
for decision, and the decision of the Board of Directors shall be final.

112. Repeal and Savings.—(1) Any rules/regulations corresponding to
these regulations in force immediately before the commencement of these
regulations in so far as they apply to the persons to whom these regulations
apply are hereby repealed :

Provided that,

(@) Such repeal shall not effect the previous operations of the rules/
regulations so repealed or any thing done or any action taken thereunder.

(b) Any proceedings (including appeal or revisions) under the rules so
repealed which are peading at the date of commencement of these regu-
lations shall be continued and disposed of as if in accordance with the
provisions of these regulations.

(c) An appeal or revision preferred after the date of commencement of
these regulations against an order made before such date shall be disposed
of in accordance with the provisions of these regulations.

113. Nothing contained in these Regulations shall operate in derogaiion
of any law for the time being in force or to the prejudice of any right under
an agreement or contract of service, or award applicable 1o the Corporation.

By order of the Board of Directors,

(Signed), ............... ;
Chairman and Managing Director,
Maharashtra State Warehousing

Corporation, Pune.

i

APPENDIX I
(See Regulation 8)

’ §{1{J I\E{;c of the post Appointing Authority
No e S
i All posts in Class 1 and 1L as

efined in Reg. 5. o
2> ig?gﬁltélent g basis on| Bourd of Director
consolidated salary efc. m equi-; _or -
valent Categories of Class I and Executive Committec.
Class 11 Officers.

All' other. appointments.

All  posts irzi hClziiss_ 111{ an;l )
Class 1 efined in Reg 3. )
A?S oin:[fneft on contract basis\oil Managmng D'm?ctori)(_ChmrmaM :
consolidated  salary etc. in and Managing Director).
equivalent posts mentioned in| .

Serial No. 4 above. |
6 All posts in Class 111 ashdeﬁﬂacii

i scal )

ffl &?gﬁgﬁbﬁ»—bs%gviztﬂ—eésogl Secretary (Joint Maﬁuz}gu

Exin —20—680. .- Director and Secretacyl.
7 All posts in Class TV as defined

Sin Reg; 5 | - S

APPENDIX II

(See Regulation 11) _

FORM OF MEDICAIL. CERTIFICATE

1 hereby certify that I have examined Shri/Smt.

i i in the cadre’
: idate for employment in the post of — in e
@ candidate P }in the Maharashtra State Warehousing Corporatiol

Pune, Department and camnot discover that he/she has any lfdlsea_
{(communicable or otherwise) constitutional weakness or bodily ix ormi
except . ) ) ' )

I do not consider this a disqualification for employment in the offic

Maharashtra State W;;rehousi‘ngt(%orpor?t_ion as gears and |
Age zccording to his/her own statement 1S | ‘-
aﬁpeurance he/she is about —— _ ~years of age. He/she has be

vaccinated.

Marks of Identification :—
(1)
(2)

I'mpression of left hand thumb/
Signature of (he candidate.

wh B wa

(Name & Designation of t
Medical Officer).

(Seal of the Medical Officer)
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APPENDIX Il
(See Regulation 12)
FORM OF SECURITY BOND

Know 1. MEN BY THESE PRESENTS THAT

I, son/daughter / wife /widow of
Shri ordinarily residing at ———
am held and firmly bond to the Maharashtra State
Warehousing Corporation (hereinafter referred to as “the Corporation™) in
the sem of Ras. (Rupees ) to be
paid in cash for which payment, well and truly to be made, ¥ bind myself,
vy heire, execuntors, administrators and legal representatives hy these presents.

Signed and dated this - day of
ofie thousand nige hundred —m"—— o ——— |

WHERZAS, the above bonden (hereinaiter
referred to as “ the employee ) was on the ——— day of —
15 appointed to and now holds the post of —
in the Corporation AND WHEREAS the said by
airiue of holding such post is bond to cellect or receive property and
nonsy ich 1nay come into his hands of possession or under his/her
controf, and to keep and vender true and faithful account of his/her dealings
therewitn AND WHEREAS the employee is bound to keep such proverty
nd money in che form and manner that may, from time to time, be jaid
down by the Corporation, and also to prepare and submit such returns,
accounts and other documents as miay from time to time be required of
him /her.

AND WHEREAS, the employeie has, in pursuaneg of —— —
Regulation 12 of the MSWC (Staff; Resulations, agreed
to deposit the above mentioned sum of {(Rupees )
in the aforesaid manner as security for the due and faithful performance bv
the empioyee of the duties of the said post and of any other post requiring
security to which he/she may be zppointed at any time and all other duties
which mav be required of him/her while holding any such post as aforesaid
and for the purpose of securing and indemmifying the Corporation against
all loss, injury, damage, costs or expenses which the Corporation, may in
anv way, suffer, sustain or pay, by reason of the misconduct, neglect, oversight
or any other act or omission of the employee or of any person or persons
actink under him/her or for whom he/she may be respoasible.

AND WHEREAS the employee has entered into the above writfen bond
in the sum of Rs (Rupees 3
conditioned for the due performance by him/her of the duties of the said
post as aforesaid end if other duties pertaining thereto which may be required
of him 'her and to indemnify the Corporation against loss from or by reason

b AT

rrn e
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of the acts of defaults of the employee and of all and every person or person
aforesaid.

NOW THE CONDITION OF THE ABOVE WRITTEN BOND IS suc
that if the employee has whilst holding the said post as aforesaid, alway
duly performed and fulfilled the dutie.? of the §aid post and other dutie
which #nay from time to time be required of him/her and shall duly pa
to the Cerporation as it may direct or to the persons lawfully entitled theret
all such moneys and securities for moneys and proper‘ies which are payabl
or deliverable to the Corporation or the to the persons lawfully entitle
thereto and shall come into his/her possession or control by reason of th
said post and shall duly account for and deliver up all moneys. papers am

‘other property which shall come into and the employee his/her heir

executors, administrators, or legal representatives, sball pay or causc to b
pawt to the Corporation the amount of any loss or defalcation in the Corpo
tation of or of the commodities deposited in a warchouse of the Corporatior
within twenty four hours after the amount of such luss and/or defalcatio
shail have been demanded from the employee b}r the._ Secretary of the Cor
poration or any other officer duly authorised in this behalf by the Co
poration_ such demand to be in writing and left at the ofﬁcq or iqst know
place of residence of the employee and shall also at all times mdq:n}mf
and save and keep harmless the Corporation from ail and every loss, injury
damage, actions, suits, proceedings. costs, charges or expenses wluch_ hav
been or shall or may at any time or times hereafter dunpg the service ¢
employment of the employees in such post as aforesaid he sustained
incurred suxered, brought, sued or commenced or paid by the Corporation b
reason of any act, embezzlement, defalcation, mismanagement, neglect, failure
misconduct, default, disobedience, omissicn or insolvency of the employee ¢
of any person or persons acting under his/her or for whom he/she may b
responsible then the above: writtend bond shall be vmd_and of no effec
otherwise the same shall be and remain if full force and virtue PROVIDE]
ALWAYS and it is hereby declared and agreed that the said sum ¢
Rs. (Rupees — - y after dehvcgy an
deposit thereof as aforesaid shall be and remain_with the Corporation fc
the time being, as such security as aforesaid with full power to the Secretar
of the Corporation for the time being as occasion shall require, to apply th
said sum of Rs. ———————— (Rupees - - ) or an
part thereof, in apd towards the indemnity of the Corporation or otherwis

as aforesaid.

AND it is hereby further agreed that in the event of the death of tb
employee or in his/her final termination of the service from thg'C_orporauqx
or in the event of the employee c&(;{smg to hold any post requiring Securit

said sum of Rs, ——— (Rupees — - -
g:"e Ss(,)a much thereof as shall then remain in deposit and shall not hav
been applied or appropriated as aforesaid shall be returned on the expit
of six months from the date of death or final termination of service of th
employee or of his/her ceasing to ho}d a post requiring security as the cas
may be, to his/her legal representatives or to him/her as the case may b
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without interest and this bond shall remain with the Corporation for
recovering any loss, injury, damage, costs or expenses that may have been
sugtained. incurred or paid by the Corporation owing to any act. neglect or
default of the employee or any such other person or persons as aoresaid
and which may not have been discovered until after his/her death or the
termination of his/her said service. or ceasing to hold any office for which
the security was required.

PROVIDED FURTHER that, nothing thersin contained for the security
shall pot be deemed to effect or prejudice the right of the Corporation to
take procesdings upon or under this bond against the employee or against
his/her heirs, executurs, administrators, or legal represenfatives after his/her
death, in case any breach of conditions of this bond shall e discovered
after the return of the said security and the responsibility of the employee
of his/her estate as the case may be, shall at all times continue, and the
Corroration shail be fully indemnified against all such loss or damage as
aforesaid at any time :

PROVIDED FURTHER that, nothing therein contained for the security
hereby given shall be deemed to limit the Hability of the employee in respect
of matters aforesaid to the forfeiture of the said sum of Rs, —————
{Rupees — only) or any part or parts
thereof and that should the said sum be insufficient to indemnify the Cor-
poration in full for any loss or damage sustained by it in respect of matter
aforesaid or any of them the employee shall pay the Corporation on demand
such further sum as shall be deemed by the Secretary of the Corporation
to be necessary, in addition to the said sum of Rs. (Rupees
) to cover such loss or damage as aforesaid and
“that the Corporation shall be entitled to recover such loss or damage as

aforesaid and that the Corporation shall be entitled to recover such further
sum payable as aforesaid in any manner open to it.

‘Signed by the above Bounden,
on , .
~in the presence of

Signed for and on behalf of the Corporation by the ............ ... Secretfary
_of the Corporation duly authorised in that hehalf in the presence of :

Aofe—This bond is to be executed at the cost of the Bounded on a non-judicial
stamp paper of requisite value according to the schedule of the State in
which it is executed.

i
W
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APPENDIX 1V
(See Regulation 79)

— e

age ————————— QOccupation

]
[}

Home residing at

Do hereby declare on solemn affirmation and state that during suspension
seriod I will not accept any employment. In case during this period if any
:mplovmen: is accepted, I will mform the Head Office Le. Maharashtra
State Warchousing Corporation,” Pune.

Date - Signature :

Pioce Name :

. Designaltion :
Address ©+ ——— —

APPENDIX V
(See Regulation 94)
(Form of Charge Sheet)

Shri

Subject.—Charge Sheet.

You, Shri N —
are hereby charged as under :

Charge : —

7. A statement of allegations, a statement of documentary evidence and
a list of witnesses are attached hereto.

p— ——
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3. - You are called upon to Put in your written statement of defeace to
the Enquiry Officer along with such documents as you intend to rely on
in your defence in answer to the above charges within days from
the date of receipt of this charge sheet and to state at the same time whether

: you desire to be heard in person by the Enquiry Officer. If you desire to

! examine any witnesses in your defence, you are called ypon to furnish the |

i names and addresses of your witnesses to the Enquiry Officer. 'On your |
failure to put in your statement within the time allowed to you, it will be
presumed that you do not wish to make a statement.

4. You are further called upon to state why the above charges, or any ; .
oi them, if held proved, should not be considered as good and sufficient ‘
ground to take disciplinary action ogainst yo'r. Any representation that you
may make with regard to the action proposed o be taken against you would
be considered by the competent authority before the final order of punish-
ment is passed. You. may, if you so desire, apply for copies of the wclevant |
decuments.

(Disciplinary Authority). '

Ay  FRINTED AT THE GOVERNMINT GENTRAL FRESS, BOMBAY-

»
e




